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MISSION STATEMENT 
 

Sterling Middle School, in collaboration with parents, families and the community, will develop:  
• Knowledgeable and balanced students with a challenging program of international education 
• Open-minded students with intercultural understanding and respect 
• Caring students to create a peaceful world. 

 
INTRODUCTION 

Welcome  to  the  start  of  the  2014-‐‑2015  school  year  at  Sterling!    Over  the  past  two  years,  the  Sterling  community  has  
worked  hard  to  raise  our  expectations  and  to  meet  our  goals  in  the  areas  of  academics,  attendance,  and  behavior.    This  
year,  we  are  inviting  all  members  of  the  Sterling  community  to  “step  up”  in  order  to  reach  new  heights  in  the  following  
areas:  
  
Staff  will  provide  our  students  a  top-‐‑notch  education  through  the  International  Baccalaureate  Middle  Years  Programme  
(MYP).    Sterling  is  the  first  school  outside  of  Chicago  in  Illinois  to  offer  this  program.    Through  the  MYP,  we  will  provide  
students  with  an  education  that  focuses  on  the  “whole  student,”  fostering  their  curiosity  as  learners,  helping  them  to  
become  more  reflective,  critical  thinkers  who  effectively  collaborate  and  problem-‐‑solve,  and  providing  them  with  
opportunities  to  learn  about,  appreciate,  and  connect  with  other  cultures.      
  
Students  will  continue  their  climb  for  outstanding  academics  and  behavior.    Students  will  step  up  to  attend  school  every  
day  and  to  be  on  time.    Sterling  students  will  demonstrate  good  manners  and  behavior  at  school  and  in  our  community.      
Sterling  students  will  take  sure  steps  toward  academic  excellence  by  exhibiting  accountability  for  their  own  learning  and  
growth.  
  
Parents  and  community  members  are  invited  to  step  up  to  become  actively  involved  at  Sterling  in  a  number  of  ways.    
First,  please  make  sure  your  child  is  ready  for  school  with  the  proper  supplies  and  uniform.    Second,  please  keep  your  
contact  information  up  to  date  with  the  school  so  that  we  can  reach  you  with  information  and  in  any  case  of  emergency.  



                                                                               

Lastly,  if  you  can,  please  come  to  school  to  partner  with  your  child’s  teachers  to  ensure  the  very  best  educational  
outcomes  for  your  child.    We  enjoy  seeing  parents  in  our  school  on  a  daily  basis  and  for  all  special  events  and  activities!  

District 150 Goals 

1. Increase the percentage of students reading on grade level. 
2. Increase the percentage of students meeting or exceeding standards in math. 
3. Increase the percentage of staff and students with access to technology. 
4. Increase the percentage of students graduating in four years ready for work and/or college. 

 
Sterling teachers and staff will align all instructional strategies and supports to meeting the district goals. 
 

 STERLING STAFF 
 

Joe Gallo   Principal   Kelly Schuler  Assistant Principal 
Deanna Tillman  Secretary, Middle School Jennifer Bessler Interventionist   
Michelle Buscher  IB Coordinator             Ryan Schubert  Resource Officer  
Casey Ahmad  Counselor    
Kirsten Kelly  Media Specialist 
 
Middle School Teachers:  
Michelle Couri  Teacher, 5   Kathy Sims  Teacher, 5 
Timothy Sollberger Teacher, BED 5/6 
Kelly Cummings  Teacher, 6   Margaret Higgins Teacher, 6 
Jessica Booth  Teacher, Resource 5/6  Melissa McElhaney Teacher xcat, 5/6   
Christopher Scholten Teacher, Resource 7  Open   Teacher xcat 7 
Melanie Grimm  Teacher, 7   Rachel Kuehnl  Teacher, 7 
Dana Ingram  Teacher, 7   Jessica Smith  Teacher, Resource 8 
Stephanie Malon  Teacher, 8   Open   Teacher, BED 7/8   
Lois Baugh  Teacher, xcat 8  Melissa Marra  Teacher, 8   

     Mary Mulcahey  Teacher, 8   



                                                                               

      Open   Teacher, Art   Open   Teacher, Spanish 
Tamarah Weaver  Band/Orchestra  Stephanie Jeffery Teacher, Spanish   
Ann Guthrie  Teacher, Music  Michael Deg  Teacher, PE 
Cole Stanley  Teacher, PE   James Billups  Teacher, Paxton 
Julie Bowles  Teacher, DH 5-8  Teres Brawner  Teacher, DH 5-8 
Karen Meany  Teacher, DH 5-8   
 

Support Staff: 
 
Open    Speech Language Pathologist 
Open    Social Worker 
Zhalih Travis   School Psychologist 
Kevin Hill    Teacher Aide 
Tim Wolfmeyer   Teacher Aide 
Amy Klein    Teacher Aide 
Frank Stacy   Teacher Aide 
Linda Diodoardo   Teacher Aide 
Kim Starks   Teacher Aide 

     Open    ACE Aide 
Karen Richeson   School Nurse 
Patti Hurst    Interpreter 
Jennifer Ferrari   Interpreter 
Christopher DeYoung  Interpreter 
Kyle Walker   Custodian 
Michael Motteler   Custodian 
Darryl Smith   Custodian 
Shay Wright    Cafeteria Manager 
Rebecca Therrell   Cafeteria 
Renee Weatherspoon  Cafeteria 
Gladys Davis   Cafeteria 
Georgia Rauen   Cafeteria 



                                                                               

 
Please make a contact with your child’s teacher in the first weeks of school to begin a relationship based on 
mutual goals for your child.  You may call, visit, or email!  Staff email is firstname.lastname@psd150.org.  You 
can also find staff emails on the district or Sterling websites. 

 
SCHOOL HOURS  

Sterling Middle School 7:30-2:30 
 

STERLING MIDDLE SCHOOL OFFICE HOURS 
 

The school’s front office is open from 7:00 AM to 3:30 PM.  Please try to conduct school business during these hours.  
The phone number for the middle school office is 672 6557.  If you call after hours, please leave a voice mail so that a 
call can be returned to you. 
 

ACTIVITY HOURS 
Extracurricular activities, club meetings, practice sessions, and academic assistance may take place as 
early as 7:00 AM and as late as 6:00 PM.  Some competitive activities may extend well beyond these 
times.  The newsletter and website will contain schedules for all school events. 

 
 

ENTRANCE INTO SCHOOL 
The school is opened at 7:05 each morning.  For student safety reasons, students should not be on the school grounds 
before this time—there is no supervision.  Exceptions to this time would be for make-up work, extracurricular activities, or 
special meetings that are scheduled with a staff member.  Students are not to be in the building before or after school unless 
supervised by a staff member.   

 
If students are brought to school by parents, parents are asked to drop students off at the south parking lot or the northeast 
parking lot. The northeast parking lot is entered off of Sterling and is a one-way (south) route.  Students should then walk 



                                                                               

to the front doors.  Please drive slowly and carefully when entering or leaving the driveways and DO NOT BLOCK the 
buses.   
 
All students and visitors will enter through the front doors.   

 
 

LEAVING SCHOOL 
Students are not permitted to leave school without permission once they have arrived—this includes lunch times.  In the 
event a student becomes ill, has forgotten something, or has an urgent need to leave grounds, permission to leave must be 
obtained from the office.  Classroom teachers will make the decision to send the students to the office for these 
emergencies.  Teachers are instructed NOT to allow any student to leave their classrooms for any reason except for 
extreme emergencies or when requested by school office personnel.  Students are not to use cell phones to contact 
parents and will be held accountable to rules governing cell phone use.  Parents who need to contact their children should 
do so using the school office number—please DO NOT call or text your child’s phone during the school day, as this 
disrupts the learning of your student and others and subjects your child to school discipline. 
 
At the end of the day, it is expected that unless students are staying for an activity or an appointment with a teacher that 
they leave the school grounds quickly.  There is to be no lingering to play, ride bikes on school grounds, ride skateboards, 
etc.  Supervision is not available except through appointments with staff or during school activities; therefore, students 
should go straight home. 

 
 

PARKING 
Sterling Middle School has public parking lots on the south side of the building and on the northeast corner of the building.  
Please observe all signs for buses and for reserved parking. 

 
 
 
 
 
 



                                                                               

ACCESS TO SCHOOL BUILDING 
Under Section 10-22.10 of the Illinois School Code, the Board is charged with the responsibility of control and 

supervision of school buildings and school grounds.  Any person may have access to school buildings and school 
grounds upon the following conditions: 

 
4. Persons other than a student or an employee of the District may enter the school building and grounds after securing 

permission of the building principal or person in charge of the school facility.  The term “student” is defined as any 
person of school age, enrolled in the particular school and in good standing. 

 
5. Teachers and other employees of the District may request that any person who has  

entered the school building or is on the school grounds to identify himself or    herself and the purpose of their entry. 
 
6. High school students visiting Sterling Middle School must be accompanied by a parent. 

 
7. No person who has entered a school building or grounds with permission shall refuse to depart after being given verbal 

notice to do so by any employee of the District. 
 
8. No person shall be on school property or grounds after having received a written 
 notice that they are forbidden to do so. 

 
9. Disruptive behavior, including threats by any person, will not be tolerated and is  

 subject to any or all of the following: 
a. Removal from the building 
b. A notice not to return to the premises except under certain conditions 
c. General prosecution. 

 
 
 
 

 
 



                                                                               

STUDENT ATTENDANCE 
ABSENCES 
If a student is too ill to attend school, the parents should make that decision at home in the morning and call the school.  
Students should not be at school if:  a fever is present or has been in the past 24 hours; vomiting or diarrhea has been 
present in the past 24 hours;  a contagious illness is present; or illness has resulted in the child being too sleepy or lethargic 
to work.   
 
When a student is to be out of school, parents should call the school between 7:00 AM and 8:30 AM to report the reason 
for the absence and the student’s homeroom teacher’s name.  Please inform the school if the reason for the absence will 
require additional time off from school so that a daily call will not be necessary.  
 
If a student becomes ill at school, the teacher will send the student to the office.  Please note that the school does not 
dispense non-prescribed medication to manage student illness—this includes Tylenol, Tums, toothache gel or any other 
over-the-counter medication.  In addition, the school cannot accommodate a student’s need to lie down or to sleep.  If a 
student is too ill to be in school, parents will be contacted to make arrangements for the student to leave.  Students will not 
be sent home without parent knowledge.  Parents must come into the school to sign the student out.  At no time will a 
student be allowed to walk home from school when he/she is ill, unless the principal and parent give permission. 
 
To ensure the safety and well-being of all our students, parents will be made aware if their son/daughter is absent without 
permission.  The computerized “Phonemaster” will contact the home of each student whose parent or guardian has not 
contacted school about their child’s absence. 
 
In the event of an emergency involving your child, it is critical that we be able to reach you by phone.  Please keep the 
Sterling office informed of any and all changes in your phone number, your address, your place of employment, and the 
emergency contacts you have listed for your child.  Please do not leave phone numbers of business switchboards, as our 
message may be too general for the operator to relay to the proper individual.  If parents/guardians are employed outside 
the home, the phone number of grandparents, aunts and uncles, and/or neighbors can be better alternatives for contact in 
case of emergency. 
 

If a parent has called and spoken directly to the secretary or the principal concerning a student’s absence, it is not 
necessary for the parent to write a note to the school or teacher upon the student’s return to school.  However, if the 



                                                                               

parent has not spoken to anyone at the school, in order for the student to make up work missed during the absence, 
he/she must bring a note from the parent/guardian excusing that absence on the day they return to school. 
 
The secretary will advise the teachers of all absences (excused and unexcused) on a daily basis.  Excused absences are 
illness, doctor appointment, court appointment, or a funeral.  Running errands or staying home to take time off are not 
valid reasons for school absence and will be documented as Unexcused.   Exceptions may be made only if discussed 
with the school principal.  Unexcused absences include:  being more than 60 minutes late for school and missing all or 
a part of any school day for any reason other than those listed above as valid reasons for missing school.  
 
Requesting student work due to school absence. 
Occasionally students are required by their parents to miss school for a prolonged length of time due to a death in the 
family, extended trip, special visits, etc.  Students are allowed to make up the work if the following conditions are met: 

• Notify the Principal in writing at least 2 days in advance of the day of departure to determine whether 
the absence will be excused or unexcused. 
• Teachers will provide a list of homework to be completed during the absence  
•  All homework must be completed and turned in on the day the student returns to school. 

 
è  Excused absences 
 
 For a non-attendance day to be an excused absence, a note would be required from the student’s recognized guardian 
within two (2) attendance days of the student’s return to school. Excused students will be given a zero (default to 40) 
and the assignment will be labeled as missing. The student will be allowed two (2) days for every one day of excused 
absence to make up missing assignments.  A student who completes the assignments within the time guidelines shall 
receive full credit.  The grade would then replace the zero (default to 40).  Work not turned in would still be given a 
zero (default to 40). On the tenth (10) day of absence from any course, the student would automatically be given an 
“F”, in that course, for the semester. 
                                            
 
 
 

      



                                                                               

è Unexcused absences  
 

Students with an unexcused absence, including suspensions, shall be given a zero (default to 40) but they shall be 
allowed to make up the work for full credit.  Students will be allowed one (1) day for every day of unexcused absence 
or suspension. A student who completes the assignment within the time guidelines shall receive full credit. The grade 
would then replace the zero given. Work not turned in would still be given a zero (default to 40). On the tenth (10) day 
of absence from any course, the student would automatically be given an “F, in that course, for the semester. 
  
If an absence(s) occur at the end of the grading period, the student will be given a zero (default to 40). A student who 
completes the assignment(s) within the time guidelines shall receive full credit. The grade would then replace the zero 
given and the new grade would be issued. Work not turned in would still be given a zero (default to 40). 

 
In the event that a student accumulates 3, 6, 9, 15,  or 18 days of unexcused absences, a letter will be sent to the 
parent/guardian to notify them of a pattern of truancy.  Parents will be called in to the school after the 6th unexcused 
absence to develop an attendance plan for the student.  Students who exceed 18 days of unexcused absences may be 
considered for an alternative school placement or may be referred to an outside agency to assist the family with 
enforcing school attendance.  
 
TARDIES 
When a student is going to be tardy, a phone call to the school should be made by the parent stating the reason, the 
homeroom teacher’s name, and the approximate arrival time.  School will also need to know whether the student will 
need a hot lunch, since lunches must be ordered by 8:00 a.m.  
 
Tardy students must report to the office upon arrival to school and then will be sent to the homeroom teacher. They 
must have a written note from a parent/guardian with a statement of the reason for the tardy.  The office will determine 
if the tardy is excused or unexcused.  Students without notes or phone calls may be held in detention until the next class 
period begins in order to minimize disruption. 
 
The teacher of each class will handle unexcused tardiness in his or her own manner.  Students with excessive tardiness 
before and during classes may be assigned to Lunch Detention and referred to the principal or assistant principal. At the 



                                                                               

beginning of the school year or when students are new to Sterling, they will be given a brief grace period to allow them 
to become familiar with opening their lockers and adjusting to their new schedules 
 
 
The following bell schedules must be observed to avoid being marked tardy: 

 
Regular Schedule 
 
7:05-7:20 Breakfast 
1 7:25-7:30 Morning Meeting 
2 7:30-8:20     School-wide Intervention Period 
3 8:20-9:00 
4 9-9:40 
5 9:40-10:20 
6 10:20-11:00 
7 11:00-11:40 
8 11:40-12:20 Lunch A 
9 12:20-1:05   Lunch B 
10 1:05-1:45 
11 1:45-2:30 

Heat Schedule (if needed) 
 
6:30-6:50 Breakfast 
1 6:55-7:00 Morning Meeting 

       2 7:00-7:33 
3 7:33-8:06 
4 8:06-8:49 
5 8:49-9:12 
6 9:12-9:45 
7 9:45-10:18 
10 10:18-10:51 
11 10:51-11:22 
8 11:22-11:55 Lunch A 
9 11:55-12:30 Lunch B 

SIP (early release) 
 
7:05-7:20 Breakfast 
1 7:25-7:30 Morning Meeting 

       2 7:30-7:48 
3 7:48-8:06 
4 8:06-8:24 
5 8:24-8:42 
6 8:42-9:00 
7 9:00-9:18 
10 9:18-9:36 
11 9:36-9:54 
8 9:54-10:12 Lunch A 
9 10:12-10:30 Lunch B 

Lunch Schedule Regular Schedule 
(No Fitness Walk on Early Release Days) 
 
Period 7 11:40-12:20   Lunch A 
 
Fitness 6 11:40-11:55 
Lunch 5   11:40-12:05 
Lunch 6   11:55-12:20 
Fitness 5 12:05-12:20 
 
Period 8 12:25-1:10   Lunch B 
 
Fitness 8 12:25-12:40 
Lunch 7   12:25-12:50 
Lunch 8   12:40-1:05 
Fitness 7 12:50-1:05 



                                                                               

      AM Assembly 
 
2 7:30-8:06               Assembly 10:30-11:30 
3 8:06-8:42               8 11:30-12:06 Lunch A 
4 8:42-9:18               9 12:06-12:42 Lunch B 
5 9:18-9:54               7 12:42-1:18 
6 9:54-10:30           10 1:18-1:54 
                                11   1:54-2:30 
 
 

       PM Assembly 
 
2 7:30-8:06                            10 11:06-11:42     
3 8:06-8:42                            8 11:42-12:18  Lunch A 
4 8:42-9:18                            9 12:18-12:54  Lunch B 
5 9:18-9:54                          11 12:54-1:30 
6 9:54-10:30                          Assembly 1:30-2:30 
7 10:30-11:06 

 
 

 
 

GENERAL INFORMATION 
 
SCHOOL UNIFORM 
SHIRTS     Students will be required to wear white, black, or blue shirts with a collar.  The shirts can be a polo shirt, dress 
shirt or blouse. The shirt must have a collar free of any logos, stripes, designs, or writing.   All undershirts worn under the 
uniform shirt must be white—no colored tank tops, undershirts or t-shirts with logos or writing! 
PANTS       Students are required to wear tan-colored khaki, black or navy blue trouser pants, skirts, jumpers, slacks, 
skorts and shorts when appropriate.  This excludes jeans (black jeans or colored jeans), cargo pants, leggings, jeggings, 
sweatpants, exercise pants, etc.  Pants are to be free of designs, studs/rivets, and are to be in good condition (no holes).  
Shorts, skirts, and skorts must be no shorter than 3” above the knees.  Pockets on garments must be regular pockets below 
the waist and on the rear—no oversize or cargo pockets on the front, sides, or backs of the pants.  If a belt is worn, it must 
be placed through all belt loops and buckled at the waist.  All pants must be worn at the waist.   
SWEATERS/SWEATSHIRTS     During cold weather students may wear blue, black or white sweaters or sweatshirts, as 
long as they do not have hoods.  Sweaters can be pull over, cardigan, or vest.  Sweaters and sweatshirts must be solid 
colored and free of any design or writing—with the exception of Sterling spirit wear.  It is a good idea for students to have 
an appropriate sweater that they can leave in their lockers for school use. 
 
LOCAL UNIFORM VENDORS:  Walmart, Kmart, Target, Old Navy, Menards and Sam Harris are local vendors of 
school uniforms.  Families are urged to notify the office if assistance is needed with obtaining the proper uniforms. 



                                                                               

 
DRESS CODE 

• Appropriate clothing is to be worn at all times. 
• Shorts may be worn to school for the first and last six (6) weeks of school. Shorts need to be long enough to cover the 

student properly.   
• Tops should not be so short that the stomach shows when the hands are raised or when the student moves naturally.  No 

spaghetti strap tops can be worn.  Bare shoulders are NOT allowed.  Shirts must be buttoned so as to conceal cleavage. 
• Oversized pants must not be worn. 
• Socks worn with shorts or skirts must be a matched pair. 
• Flip flop or athletic slide sandal shoes are not allowed. 

 
The following are considered violations of the dress code: 

• Any clothing or jewelry containing insignias, sayings or symbols of gangs/drugs/alcohol/weapons/sexual or other 
inappropriate content 

• Clothing sagging below the buttocks 
• Pant legs tucked into socks or rolled up to display socks. 
• Any clothing that is deemed inappropriate/disruptive 
• Coats, purses, and book bags in the classrooms. 
• Bared shoulders. 
• Hats, headwear or sunglasses inside the school.  
• Bandanas 
• Shirts/jackets with hoods. 
• Lanyards, large/heavy necklaces, chains, etc are not to be worn at school.  Lanyards necessary for keys must be put 

away. 
• Decals, temporary tattoos, face-paint, and/or writing on body parts. 

 
Appropriate student dress must be supervised closely by parents/guardians so that clothing issues do not take away from 
instructional time.  Students dressed inappropriately will be allowed to call home for appropriate clothing.  If they cannot 
reach parents to change clothing, the student will remain in detention until the appropriate uniform is available.  The school 



                                                                               

has a limited number of shirts that can be loaned to students.  Students who refuse this option will remain in detention until 
he/she can obtain the appropriate uniform. 
 
HALL PASSES 
During class, students are expected to be in their classrooms unless under the supervision of a staff member.  At teacher 
discretion, individual students may be sent with a pass to the office or to the restroom.  Students who abuse this will not be 
issued further passes.  Students without passes will be held accountable. Only one student should be out of a room at a 
time.  Each student is responsible for maintaining a school-issued handbook/planner, which will also be utilized as a record 
of hall passes. 
 
INCLEMENT WEATHER 
When the temperature and weather is inclement, each student should have a hat, coat, gloves, and boots for protection 
when walking in and out of school.  These items are also required for regular PE class and fitness break that may be outside 
for a short time during inclement weather.  Fresh air helps get more oxygen to the brain to allow for better study.   

 
INSURANCE 
Each year student accident insurance is offered to everyone.  A brochure explaining the insurance will go home with every 
student at the beginning of the school year.  Please return the envelope properly marked for the plan you desire.  If you 
purchase the insurance, please keep the policy pages for your reference.  This insurance may be purchased at any time 
during the school year.  However, we recommend it be purchased the first week for a full year's coverage. 

 
LOST AND FOUND 
Items that are found by students and staff are placed in a container in the main office.  Students are encouraged to check the 
lost and found when missing an article.  The secretary keeps lost eyeglasses, jewelry and small items in the office.  
Unclaimed items will be donated to local agencies at the end of each grading period. 

 
MEDICATION 
When a doctor certifies that medication is required to be given during school hours for the comfort and convenience of a 
child, such administration shall be under the proper restraints as recommended by the American Medical Association and 
the Illinois Association of School Nurses.  For long-term medication, the parents must obtain the proper form from the 
school office and have it completed by the child’s doctor.  The medication must be provided in an appropriate container 



                                                                               

labeled by the pharmacy or physician.  The school nurse or secretary will then administer the medication—students are not 
to carry medications with them at school.  A new form is necessary at the beginning of each school year.  If the 
physician changes the dosage during the year, a new form will be required, completed by the doctor.  Medication is not to 
be sent to school without the above procedure.  Medication is not to be sent in containers other than those mentioned 
above.  It is the responsibility of the student to report to the office at the appropriate time to receive medication.  
School personnel will not be responsible for calling a student to the office for medication. 
 
For short-term medications, a signed note from the parent, with medication in a prescribed container will be necessary.  
Short-term medication is taken for a short length of time and not throughout the school year.  An example would be an 
antibiotic that must be administered during school hours to treat an ear infection. 

 
School personnel will not provide medication of any type to any student regardless of the situation.  This includes Tylenol, 
Advil, Motrin, Tums, toothache gel, etc!  If you want your child to have access to these types of medication, you must 
provide the appropriate and properly labeled medication with a note stating that the office staff may administer said 
medication when the child requests it.  This would be for situations such as headaches, toothaches, stomach issues, cramps, 
etc.   

 
PARENTS’ CLUB 
The Sterling Middle School Parent Teacher Organization (PTO)/ welcomes participation by any and all parents.  This 
organization is of tremendous help and support to the school throughout the school year.  They provide help with spirit 
wear, dances, graduation, special purchases, student planners, and teacher appreciation events.  Many parents have special 
skills, knowledge and information that can be useful in the school and we encourage you to volunteer.  PTO 
announcements and information will be sent home each month with the school newsletter—The Gold Rush. 

 
PARENT UNIVERSITY 

Peoria Public Schools will offer classes and workshops to cover a variety of topics helpful to parents:  job skill training, 
parenting, technology, homework/testing help for students, college preparation, health, Adult Education, and navigating 
the school system.  The classes are open to all parents and will be held at district hubs.  More information will be 
provided in upcoming bulletins and on the district and school websites.   
 
PERSONAL ITEMS 



                                                                               

Students are not to bring cameras or recording equipment to school.  These items will be confiscated and held in the 
office for a parent to pick up.  Students who use an ipod, walkman, or mp3 on the way to school must immediately 
store the device in a locker.  Students who are in possession of such devices during the school day will have to submit 
the item to the office and the item will be held for parent pick-up  (i.e.: headphones, cell phones, Walkman radios, CD 
players, hand-held video games, look-alike pagers, etc.).  Repeated offenses will result in disciplinary action.  The 
school will assume NO responsibility for electronic devices that are lost, stolen, shared, damaged or confiscated at 
school.  Students who choose to violate this school rule must also accept the responsibility and consequences. 
 
Personal items, such as toys, collectibles, jewelry, etc. are not to be brought to school. Sterling Middle School is NOT 
responsible for any article that is lost, stolen, shared or damaged at school.  Students should carry a minimal amount 
of money with them (i.e.: lunch money, and snack money).  Unless money is needed for a specific purpose, please do 
not bring excessive cash to school. 
Again, if any item or cash is lost, stolen or damaged, the school accepts NO responsibility or liability. 
 
 
SCHOOL COMMUNICATIONS 
A newsletter for the parent—The Gold Rush-- will be sent home once a month with the students.   Please watch for it 
and keep it for reference.  Each issue will have a Gold Nugget—a section that you can sign and return for entry into a 
drawing for a prize for your child.  Athletic schedules, special programs, parent meetings, scheduled activities and 
special news items from the students, teachers and administration are included.  It is intended that some items in this 
handbook will not need to be repeated in the newsletter.  Throughout the year, additional newsletters or bulletins may 
be sent home if important information needs to be relayed to parents.  This handbook, the District #150 
Handbook/Calendar, the district’s website www.psd150.org, Sterling’s website www.psd150.org/Sterling, and The 
Gold Rush should keep you very well informed of school activities and accomplishments.  In addition, every other 
weekend, Mr. Gallo will issue a Skylert, a recorded telephone message that is used to keep parents informed of school 
news.  When this call comes, please listen to the message and do not call the school!  The Skylert system will be used 
for weekly announcements and also in cases of emergency.   
 
Please be in the habit of talking frequently with your child about what is happening at school.  Parents should ask for 
students to empty their book bags each evening to go over homework, assignments, and any written communications 
from teachers or the office. 



                                                                               

CELL PHONES 
Cell phones are an excellent tool for parents and children to communicate.  However, cell phones used during school 
are a significant distraction for the student, staff, and classmates and will have a negative impact on your child’s 
education.  Cell phones may be brought to school, but must remain in the student’s lockers and turned off during school 
hours. Please do not TEXT OR CALL your student’s cell phone during the school day.  If students have cell phones out 
during school hours, the student must submit the phone to a staff member on the first offense and the phone will be 
kept in the office until the parent or guardian picks it up and the student will face behavioral consequences—no 
exceptions. The school is not responsible for loss, theft, sharing, or damage of student CELL PHONES.  Phones that 
are confiscated by the school administration will be kept in the office for a parent to pick up.  All phones not picked up 
by the end of the first semester (December 21) and the end of the school year (May 30) will be donated to local 
organizations that recycle phones. 
 
SCHOOL TELEPHONE 
The office phone is a school business phone; however students will be allowed to make calls when it is an emergency.  
Students must have permission from a teacher, counselor, a secretary, the principal or assistant principal to use the 
telephone in the office.  Please plan ahead to make sure that arrangements for rides, lunch, books, PE clothes, etc., are 
taken care of.  Parents are not generally able to call and talk directly to students, but a message can be delivered to 
the student and he/she can then call home after school or during lunch if necessary.  Classroom instruction time is very 
precious and will not be used to make phone calls.  Teachers are instructed not to allow any student out of their 
classroom for any reason other than emergencies. 
 
VISITORS 
Parents and visitors are always welcome, providing their intent is positive and constructive.  We ask that all visitors 
check in at the office for permission to visit—this includes volunteers.  Classroom visits should be arranged in advance 
with the teacher whenever possible.  Visits to discuss problems with a teacher should also be arranged in advance to 
eliminate classroom interruptions and to ensure that you get the time you need to address your concerns.  All visitors 
must enter the front door, which faces Sterling Avenue; all other doors will be locked to the outside. 
 
 
CONFLICT RESOLUTION 



                                                                               

While parents and staff both have a child’s best interest at heart, it is reasonable to expect that there may be 
disagreement from time to time.  In order to problem-solve effectively for the child, it is important that we follow steps 
to resolve disagreements in a mature and respectful manner.  If there is disagreement with a staff member that cannot 
be resolved by direct and respectful communication, the matter should be brought to the attention of the principal or 
assistant principal.  If resolution cannot be reached there, then parents are encouraged to seek additional resources, such 
as contacting the appropriate individual at the district administration office.   

 
 

RECORDS 
EMERGENCY CARDS 
Emergency cards contain emergency contact information and health information regarding your child and are very 
important to you and to the school WHEN NEEDED.  PLEASE COMPLETE YOURS and return it to school 
IMMEDIATELY - and when any information CHANGES, contact the school IMMEDIATELY.  Feel free to include 
extra family or friends’ phone numbers, so we can be sure to make contact.  Students will only be released to those 
individuals who have been designated on the emergency contact cards.  Please report any and all changes of your 
address, phone number, or emergency contacts to the school office immediately following the change in order that we 
can maintain accurate and up-to-date records.  Telephone numbers are held strictly confidential and will not be given 
out to anyone. 
 
 
 
STUDENT RECORD INFORMATION 
In accordance with the current “Privacy Laws” and the rules and regulations currently in force involving student 
records, each child’s “School Records” are both maintained and updated throughout the year.  If at any time you wish 
to look at your child’s cumulative folder/records, you may make an appointment and one of our staff members will be 
happy to go over these records with you.  (Due to the fact that some of these records, such as test scores, may need 
some specialized interpretation, access to these records will not always be immediate.)  If at any time you have any 
questions concerning these records, please feel free to ask.  NOTE:  All information that we possess on any current or 
former student (or the family of same) is always confidential and thus cannot be shared with anyone but the immediate 
family.   
 



                                                                               

STUDENT RECORDS/ REMOVAL OF TEMPORARY INFORMATION 
Student temporary records are subject to review for purposes of removing all information that is out-of-date, inaccurate 
or irrelevant.  You are entitled to copies of these records prior to their destruction.  Please be advised that these records 
will be destroyed in June following the end of each school year. 

 
 
 

DIVORCED PARENTS ACCESS TO STUDENT RECORDS 
If a request for access to a student’s records is made by the non-custodial parent, such information will be released 
unless a copy of a court order giving access to only one parent or other guardian is on file at the school. 
 
TRANSFERRING OF STUDENTS 
If, due to a change of residence, a student will be leaving Sterling Middle School, the parent or guardian should notify 
the school several days ahead of the departure, so that student records and materials can be transferred accurately and 
efficiently.  Students going to another District #150 School will take their books to the new school.  If the transfer is to 
be to a school outside of the city, no books will be sent.  All student records will be sent directly to the new school 
immediately following Sterling’s receipt of a signed release of records from the NEW school.   This process prevents 
any lost or damaged personal student records. 
 
 

LOCKERS/BOOKBAGS 
LOCKERS 
All students’ desks and lockers are the property of the Peoria Public Schools and school personnel reserve the right to 
inspect these lockers at any time with or without the presence of the student.  Throughout the year students’ lockers, 
desks, book bags, etc. may be searched.  Searches of such areas may be based on any reasonable suspicion of illegality, 
breach of school discipline, or for administrative purposes of discovery of rotting food, overdue books, etc.  If 
warranted, disciplinary action may be taken as the result of material found in the locker regardless of the reason for 
conducting the search 
 



                                                                               

Since the security of each student’s material is always of prime concern, the sharing of locker combinations is 
prohibited-students should NEVER give their locker combinations to friends and they should not share lockers for any 
reason.   

 
BOOK BAGS 
All book bags must be kept in lockers.  Book bags, tote bags, purses, etc are not to be carried between classes or 
brought to any classroom.  Students are responsible for carrying needed books and materials to class.  Book bags may 
be searched with or without the student present. 
 
 

CURRICULUM 
The following subjects and learning activities will be offered to Sterling Middle School students: 
 
All    7 & 8 only   8 only 
Reading   Literature   United States History 
Language Arts   Family/Consumer Ed  Algebra 
Math        Enriched Algebra 
Science 
Social Studies   6-8 only 
Physical Education/Health* Paxton Growing Up Ready 
Art 
Music 
Band/Orchestra 
Spanish 
Technology 
Library 
 
 
The following subjects are considered CORE subjects:  Reading/Literature, Spanish, Fine Arts, Technology, 
Math/Algebra, Science, Social Studies/History, and Language Arts. 
 



                                                                               

*All students are required to participate in physical education unless a doctor’s request is  
provided to the school which excuses a student from participating from any or all physical 
activities. 

 
HOMEWORK 
Middle school students should have some homework each day.  Homework assignments are to be completed at home.  
These assignments may be for practice, reinforcement, research or exploration.  Students should read every day, whether it 
is assigned or not. 
 
TEXTBOOKS 
Textbooks will be issued to each student the first day of school.  Any books that are lost or damaged must be paid for at the 
full purchase price; consequently it behooves every student to be very responsible for the textbooks—be cautious about 
leaving them on the playground or bus, loose in the halls, or loaning them to a classmate.  Books should not be marked in 
any places other than the name, room, school and year at the front. Each student is responsible for his/her books.  
Parents will be billed for lost or damaged books.  
 
COMPASS LEARNING 
Peoria Public Schools has partnered with Compass Learning/Odyssey to provide students with access to a powerful online 
tool that provides academic resources for students.  Students and parents can access Compass Learning using any computer 
with high-speed internet access.  If you do not have high speed internet access at home, we encourage you to take 
advantage of computer access available through Peoria Public Library or other locations.   
 
Log-in and password information for both students and parents for Compass was distributed with student report cards at the 
end of the 2011-12 school year.  Once students log in to the system, there will be activities available to the student based 
on his/her grade level.  Students in grades 2-8 will also have a “learning path” identified through their Spring NWEA 
scores, which will be updated with each administration of NWEA—in the upcoming year in fall and spring.  Activities 
should be completed in the order listed and students should strive to attain 80% correct on each assignment.  For 
assignments with a score of less than 80%, a code will be provided.  Students can restart these assignments by typing in the 
code in the Activity Finder box.  By participating in Compass Learning, your student will strengthen and enrich his/her 
learning.   
 



                                                                               

If you need assistance with log in information, please contact the Information Technology Office at 672-6761 or your 
child’s teacher. 
 
SUPPLIES 
In order for students to be successful at school and for the day’s events to move at the necessary pace, it is important for 
students to have the following supplies at the beginning of the school year and replaced as needed: 
 
Textbooks    Binders   Notebooks 
Folders    Paper    Pencils 
Pens    Gym shoes/clothes  Art materials 
Erasers    Ruler    Scissors 
Colored pencils   Markers   Crayons 
Protractor    Compass   Calculator 
Musical Instrument  Kleenex   Planner* 
 
Teachers may require additional items for their classroom and/or projects throughout the year. 
*The planner is made available to students at school—please do not purchase planners at stores. 
 
PROGRESS and GRADE REPORTS 
Progress Reports will be given out at the midway point of each grading period.  Parents should monitor the progress being 
made by their child(ren).  These reports serve as an excellent tool to help identify potential problems before it is too late to 
raise grades.  Parents are encouraged to contact the child’s teacher at any time there is a concern about grades or progress.  
Dates for distribution of Progress Reports and Report Cards will be published in the school newsletter. 
  
Report cards are issued at the end of four grading periods.  Parent conferences will be held at the end of the 2nd and 4th 
grading periods: 
 
Progress Reports  September 19  November 14  February 6  April 24 

Report Cards  October 23 & 24* January 9  March 26 & 27* May 28 
*Report cards will be distributed at Parent/Student/Teacher conferences. 



                                                                               

	  	  	  	  	  	  	  HONOR ROLL	  

The academic honor roll is attainable each grading period by meeting the following criteria: 
Principal’s First Honor Roll:  All A’s in CORE subjects and B or better in all other subjects. 
Principal’s Second Honor Roll: All B’s or better in CORE subjects, no lower than C in all other subjects. 
Principal’s Way to Go Honor Roll:  Principal selects students who have demonstrated outstanding effort and  
improvement. 

 
     PBIS DAY 

At the end of each grading period, students who have demonstrated successful progress in the areas of academic 
achievement, attendance, and behavior will be invited to participate in a celebration of their successes.  These 
celebrations will include motivational guest speakers, special activities, and/or field trips.  Students who do not meet 
the criteria for celebrations will be offered additional instruction and support in workshops. 
 

PROMOTION/RETENTION 
Students must meet criteria to pass to the next grade level.  CORE subjects must be passed and progress demonstrated.  
Any student who fails two or more CORE subjects will be retained in the same grade level for the following year.  
Promotions will not be made on the basis of age.  Parents will be notified in December and again in the spring if their 
child is at risk of retention.  It is critical that student, parent, and teacher monitor progress closely and act on any 
potential failure immediately. 
 

All 8th graders must meet the following requirements in order to participate in the promotion activities and ceremony at the  
end of the school year: 

1.  Pass all required Social Studies Tests (Voting, Constitution, Declaration of Independence, Flag, U.S. History 
and Illinois History). 
2.  Pass a minimum 4 of 5 core academic subjects (Math, Reading, English, Social Studies, and Science).  Passing 
fewer than 4 core academic subjects may result in retention. 

  
                  3.  Fees – All fees must be paid prior to the end of the 8th grade year: 

A. Lost or damaged book replacement costs. 
B. Fines for library books 



                                                                               

 C. Fundraiser fees for any and all organizations  
 D. Transportation fees  
 

In addition: 
 
• Student	  must	  be	  passing	  ALL	  subjects	  during	  the	  4th	  grading	  period,	  not	  just	  the	  major	  courses.	  
• Students	  must	  have	  fewer	  than	  3	  office	  referrals	  during	  the	  last	  quarter	  of	  school	  and	  NONE	  of	  these	  can	  be	  for	  disrespect,	  

disruption,	  or	  physical	  aggression.	  	  Any	  referral	  received	  during	  the	  4th	  grading	  period	  that	  is	  received	  for	  these	  areas	  will	  
eliminate	  that	  student	  from	  the	  ceremony	  and	  all	  related	  activities.	  

• Student	  must	  have	  ZERO	  unexcused	  absences	  and	  tardies	  during	  the	  4th	  grading	  period.	  
• Student	  must	  have	  ZERO	  suspensions	  during	  the	  4th	  grading	  period.	  
 
 
Students who have been expelled from school during the school year or who do not meet criteria will not be allowed to 
participate in the promotion activities, but may be promoted to 9th grade provided all requirements are met.   
 
DISTRICT WIDE TESTING 
Sterling Middle School participates in a variety of District 150 sponsored testing programs to evaluate the progress of our 
students.  These include the Partnership for Assessment of Readiness of College and Careers (PARCC) test in the spring 
and the Northwestern Evaluation Association (NWEA) assessments in the fall, winter and spring.  Parents will be made 
aware of all testing dates in order to help their child prepare for the best testing situation possible.  Results will be made 
available to parents following testing situations.   
 
Other measures will be used to determine student progress, including teacher assessments, computerized skill assessments, 
and bench-marking assessments.  These data provide students, parents, and teachers valuable insight into a student’s 
progress—or lack thereof, allowing planning for individual instruction and support. 
 

 
 
 
 



                                                                               

DISCIPLINE 
Purpose 
The goal of any discipline program is to help students become more self-disciplined and independent.  The ideal student is 
one who has an awareness of and respect for a safe environment, which is conducive to learning.  This student is 
accountable for his/her actions, recognizes the impact of personal behavior on others, and accepts corrections in a mature 
and responsible way.  This student exhibits pride in him/her and in the school.  This student works toward becoming a 
productive and contributing member of the school through participation and good citizenship. 
 
To arrive at the above profile, students must be given a clear and consistent set of guidelines from which to operate.  The 
adolescent child is often ambiguous, rebelling against authority at the same time craving the safety and guidance provided 
by the guidelines.  The student must be given fair warnings and insured understanding of the rules and how they apply to 
each student.  Once this understanding is achieved, the student is then expected to follow those rules and guidelines.  He or 
she must also accept the consequences when the rules are not followed.  The faculty and staff at Sterling Middle School 
will strive to help each student reach this desired level of self-discipline.   

 
The staff at Sterling Middle School values safety, respect, and learning and hopes that each Sterling Middle School student 
will become the best person that he or she can be.  Further, it is expected that each student understands that all individuals 
control their own decisions and actions.  The decisions made by students will always have a consequence - sometimes in a 
positive way - but sometimes in a negative way.  When a student fully realizes that he/she is going to be held responsible for 
his or her actions, the student will be a self-disciplined, responsible citizen for the school and community. 

 
 
POSITIVE BEHAVIOR INTERVENTION AND SUPPORTS  (PBIS) 
BEHAVIOR EXPECTATIONS 
Expectations for conduct at Sterling are displayed in a matrix, known as Sterling Merits, or may be displayed as appropriate to 
the area they concern.  Sterling Merits is found on the next page and is posted in classrooms, hallways, and in all common 
areas in the school.  All students, staff, parents, and visitors are responsible for knowing and exhibiting the behavioral 
expectations found in the Sterling Merits matrix. 
 
 

Universal Expectation Classroom/ Library Bus Halls Outdoors Restroom Cafeteria All Settings 



                                                                               

Be Respectful Stay in your own zone. 
Ask first. 
Raise hand. 
Take turns. 
Use appropriate language 
Follow voice level hand 
command 
Allow others to learn. 
Use manners. 

Stay in your own 
zone. 
Stay in seat. 
Use level 1 voice. 
Use appropriate 
language 
Use manners 

Stay in your own 
zone. 
Pass in level 0 
voice 
Walk. 
Use manners 

Stay in your 
own zone. 
Cooperate with 
others. 
Use appropriate 
language 
Use manners 

Stay in your own 
zone. 
Use facilities, sink, 
soap, towels 
properly. 
Use manners 
 

Stay in your own 
zone. 
Follow voice level 
hand command 
Use appropriate 
language 
Use manners 

Stay in your own 
zone. 
Sit in assigned area. 
Raise hand to speak. 
Follow voice level 
hand command 
Look at speaker 
Use manners 

Be Responsible Bring supplies 
Clean up. 
Follow teacher expectations 
and directions. 
Ask when you need more 
information. 
Be prepared to participate 

Put litter in proper 
place. 
Listen to 
driver/monitor. 
Follow safety 
rules. 
Keep food and 
drink put away 

Follow your 
leader. 
Listen to adults. 
Watch for visual 
cues. 
Go to lockers at 
assigned time.  
Keep supplies in 
locker 
Put litter in proper 
place. 

Take care of 
equipment. 
Watch for 
others. 
Follow rules  
Listen to adults. 
Stay in assigned 
areas. 

Put trash in can. 
Wash hands. 
Report any 
problems quickly 
to adult. 
Listen to adults. 
 
 

Wait your turn. 
Listen to servers. 
Follow 
expectations and 
directions 
Put litter and trays 
in proper place. 
 

Participate. 
Enjoy. 
Show appreciation. 
Listen to speaker. 
Follow expectations 
and directions of 
setting. 
 
 

Be There/Be Ready Keep open mind. 
Bring assigned work. 
Be on time. 
Bring competed work and 
supplies 
 
 
Classroom 

Be on time. 
Wait in right spot. 
Exit bus at right 
stop. 
 
 
Bus 

Walk on right side 
in single file. 
Stay with your 
class. 
 
 
Hall 

Stay in assigned 
area. 
Bring what you 
need with you. 
 
Outdoors 

Wait for your turn 
Go to restroom at 
scheduled times. 
 
 
Restroom 

Go on time. 
Order quickly. 
Key in Number 
Sit at assigned 
table 
Finish on time. 
 
Cafeteria 

Do what is expected 
there—cheer, play, 
listen, learn. 
Show thanks. 
 
 
All Settings 

 
STERLING MERITS 

REINFORCEMENT SYSTEM 
The focus of all reinforcement systems used at Sterling will be to acknowledge appropriate and positive behaviors and to 
encourage the continuation of these behaviors.  Staff may utilize a variety of incentive and reinforcement systems that 
include prizes, positive experiences, and recognition.  The goal of staff is to distribute five times as many reinforcements as 
consequences, meeting the goal of 5:1 positive to negative interactions with students.  If a substitute teacher is in the 
building for the day, students may be doubly reinforced to encourage respect, responsibility, and readiness. 
 



                                                                               

PROBLEM BEHAVIORS 
Sterling will adhere to Peoria Public Schools District 150 Board Policy 7:190, Student Discipline, in managing student 
behavior.  Parents and students can view this policy on the district’s website, www.psd150.org, on the school district 
calendar distributed at the beginning of the year, or by coming in to the Sterling office. 

 
If and when problem behaviors occur, every effort will be made by staff to manage the behavior in the setting where it 
occurs.  Minor behaviors, also known as Level I behaviors (listed below) may be managed by reteaching, reteaching 
with reprimands, and by issuing consequences.  Accumulation of three minor behaviors OR the occurrence of a major 
behavior, also known as Level II behavior (listed below) will result in a referral to the Principal’s office. 

 
Minor Behavior—Level I 

• Inappropriate language 
• Physical contact (horseplay) 
• Defiance/disrespect/non-compliance 
• Disruption 
• Property misuse 
• Other: 

Major Behavior—Level II 
• Abusive language/inappropriate language 
• Fighting/physical aggression 
• Defiance/disrespect/insubordination/non-compliance 
• Harassment/teasing/taunting 
• Disruption 
• Tardy 
• Truancy 
• Forgery/theft 
• Dress code violation 
• Lying/cheating 
• Tobacco 
• Alcohol/drugs 



                                                                               

• Combustibles 
• Vandalism 
• Property damage 
• Threats 
• Weapons 
• Other 
 
 
In an attempt to insure the consistency, fairness, and effectiveness of its student discipline policies, the District will catalogue each 
violation of established student conduct according to 2 separate levels.  Level I violations are to be handled by the classroom teacher.  
All Level II and Level III  violations will require building level administrative action.  Each violation presented as Level II can result 
in consequences as noted. 
Level I violations:  Level I violations to established student conduct policies are to be addressed by the teacher and/or staff member 
responsible for the student as soon as possible.  It is expected that each staff member take steps to prevent behaviors from 
occurring/repeating by assessing the needs of students, instructing students regarding expectations for appropriate behavior and how to 
achieve them, practicing appropriate behaviors and responses often, and providing appropriate interventions when necessary.  Level I 
violations include the following: 

 
 
Inappropriate physical contact 
Behaviors include: Interventions include: Consequences include: 
• Play	  fighting	  
• Physical	  affection	  
• Poking,	  pinching,	  kicking,	  

slapping,	  bumping,	  
shoving,	  yanking,	  
tripping-‐-‐deemed	  as	  
adolescent	  play	  

• Horseplay	  
• Throwing	  something	  at	  

another,	  in	  the	  direction	  

• State	  expectations	  using	  
Sterling	  Merits	  	  language	  

• Verbal	  redirect	  with	  
processing	  time	  

• Initiate	  replacement	  
behaviors	  

• Teach	  appropriate	  
behaviors	  using	  Cool	  
Tool	  

• Individual	  Instruction	  

• Loss	  of	  privileges	  
• Time	  Out	  to	  area	  inside	  

or	  just	  outside	  classroom	  
or	  to	  Partner	  Room	  

• Parent	  contact	  
• Detention	  
• Student	  Conference	  
• Parent	  Shadow	  
• Loss	  of	  privileges	  
• Temporary	  Restriction	  



                                                                               

of	  another,	  or	  in	  effort	  
to	  “vent”	  

• Confrontations	  that	  
include	  force,	  noise,	  
coercion,	  fear,	  
intimidation,	  hazing	  or	  
other	  comparable	  
contact.	  

• Environmental	  
Modification	  

• Prompting	  
• Differential	  

Reinforcement	  
• Proximity	  Control	  

from	  activity	  
	  

 
 
 
Disrespect 
Behaviors include: Interventions include: Consequences include: 
• Continuing	  to	  talk	  back	  

after	  being	  redirected	  
• Swearing	  at	  staff	  

member	  
• Yelling	  at	  another	  person	  
• Mocking	  another	  person	  
• Showing	  disregard	  for	  

rules	  or	  directives	  that	  
ensure	  the	  educational	  
process	  for	  all	  students	  

• State/restate	  
expectations	  using	  
Sterling	  Merits	  	  language	  

• Verbal	  redirect	  with	  
processing	  time	  

• Apology	  to	  staff/peer.	  
• Conflict	  resolution	  	  
• Behavior	  Contract	  	  
• Assertiveness	  training	  
• Individual	  Instruction	  
• Parent	  contact	  
• Student	  Conference	  
• Parent	  Shadow	  
• Allow	  student	  to	  escape	  

task	  
• Peer	  involvement	  
• Contingency	  contract	  
• Differential	  

• Detention	  
• Loss	  of	  privileges	  
• Parent	  contact	  
• Time	  Out	  to	  place	  inside	  

room	  or	  Partner	  Room	  
• School	  Service	  
• Parent	  Shadow	  
• Temporary	  restriction	  

from	  activity	  
	  



                                                                               

reinforcement	  
• Prompting	  
• Assertiveness	  training	  
• Cool	  Tool	  
• Modeling	  

 
Disruption 
Behaviors include: Interventions include: Consequences include: 
• Sustained	  out	  of	  seat	  

during	  instruction/when	  
directed	  to	  remain	  
seated	  

• Creating	  noise—tapping,	  
verbal	  noises,	  
inappropriate	  use	  of	  
materials	  to	  make	  noise	  

• Talking	  out	  after	  
redirection	  2-‐3x	  

• Improper	  use	  of	  
materials—throwing	  
items,	  taking	  others’	  
belongings	  

• Horseplay	  

• State/restate	  
expectations	  using	  
Sterling	  Merits	  language	  

• Verbal	  redirect	  with	  
processing	  time	  

• Replacement	  behavior	  
• Alternate	  seating	  
• Proximity	  control	  
• Increased	  supervision	  
• Proximity	  Control	  
• Parent	  contact	  
• Apology	  
• Student	  Conference	  	  
• Conflict	  resolution	  	  
• Behavior	  contract	  
• Parent	  Shadow	  
• Individual	  Instruction	  
• Environmental	  

Modification	  
• Peer	  Involvement	  
• Contingency	  contract	  
• Differential	  

reinforcement	  

• Time	  Out	  to	  another	  
area	  inside	  classroom	  or	  
to	  Partner	  Room	  

• School	  service	  
• Loss	  of	  privileges	  
• Parent	  contact	  
• Detention	  
• Parent	  Shadow	  
• Student	  Conference	  
• Temporary	  Restriction	  

from	  activity	  
• Alternate	  seating	  
• Increased	  supervision	  



                                                                               

• Positive	  reinforcement	  
• Shaping	  
• Safe	  Place	  
• Cool	  Tool	  
	  

 
Non-compliance/insubordination/defiance 
Behaviors include: Interventions include: Consequences include: 
• Continuing	  behavior	  

after	  redirection	  or	  
correction	  

• Refusing	  to	  respond	  
when	  asked	  (includes	  
identifying	  self)	  

• Walking	  out	  of	  
classroom	  

• AWOL	  
• Refusing	  to	  complete	  

classroom	  Level	  I	  
consequence	  

• Refusal	  to	  follow	  
directions	  after	  2-‐3	  
reasonable	  attempts	  
(includes	  time	  for	  
processing	  response)	  

• State/restate	  
expectations	  using	  
Sterling	  Merits	  language	  

• Student	  Conference	  to	  
determine	  cause	  of	  
behavior	  and	  to	  develop	  
plan	  to	  meet	  student	  
needs	  

• Verbal	  redirect	  with	  
processing	  time	  

• Conflict	  resolution	  	  
• Write	  rather	  than	  talk	  
• Replacement	  Behavior	  
• Invite	  3rd	  party	  to	  assist	  
• Parent	  contact	  
• Individual	  Instruction	  
• Behavior	  Contract	  
• Parent	  Shadow	  
• Individual	  Instruction	  
• Environmental	  

modification	  
• Modeling	  

• Apologize	  
• School	  service	  
• Loss	  of	  privileges	  
• Time	  Out	  to	  another	  

area	  inside	  classroom	  or	  
to	  Partner	  Room	  

• Individual	  Instruction	  
• Parent	  contact	  
• Detention	  
• Student	  Conference	  
• Parent	  Shadow	  
• Proximity	  Control	  
• Temporary	  Restriction	  

from	  activity	  
• Alternate	  seating	  
• Increased	  supervision	  



                                                                               

• Peer	  involvement	  
• Contingency	  contract	  
• Differential	  

reinforcement	  
• Planned	  ignoring	  
• Positive	  reinforcement	  
• Prompting	  
• Safe	  Place	  
• Shaping	  
• Assertiveness	  training	  
• Cool	  Tool	  

 
Inappropriate verbal language 
Behaviors include: Interventions include: Consequences include: 
• Offensive	  language,	  

gestures	  or	  sound	  
• Cussing	  directed	  at	  

teacher	  
• Cussing	  directed	  at	  peer	  
• Name	  calling	  (faggot,	  

punk,	  etc)	  
• Sexually	  inappropriate	  

language	  (references	  to	  
body	  parts,	  sexual	  acts,	  
etc)	  

• Politically	  incorrect	  
language	  (gay,	  n-‐word,	  
etc)	  

• State/restate	  
expectations	  using	  
Sterling	  Merits	  language	  

• Verbal	  redirect	  with	  
processing	  time	  

• Student	  conference	  
• Teach	  expected	  

behaviors	  using	  Cool	  
Tool	  

• Parent	  contact	  
• Individual	  Instruction	  	  
• Student	  Conference	  
• Behavior	  Contract	  
• Modeling	  
• Allow	  student	  to	  escape	  

task	  
• Peer	  involvement	  

• Have	  student	  identify	  
and	  practice	  
replacement	  words	  or	  
phrases	  

• Apologize	  for	  language	  
to	  all	  who	  heard	  

• Perform	  act	  of	  kindness	  
to	  those	  who	  were	  
impacted	  

• Parent	  contact	  
• Detention	  
• School	  Service	  
• Parent	  Shadow	  
• Loss	  of	  privileges	  
• Proximity	  Control	  
• Temporary	  restriction	  

from	  activity	  



                                                                               

• Contingency	  contract	  
• Differential	  

reinforcement	  
• Planned	  ignoring	  
• Positive	  reinforcement	  
• Prompting	  
• Shaping	  
• Replacement	  Behaviors	  

• Time	  Out	  to	  area	  
inside/just	  outside	  
classroom	  or	  to	  Partner	  
Room	  

• Alternate	  seating	  

 
 
Misuse of property 
Behaviors include: Interventions include: Consequences include: 
• Not	  following	  directions	  

for	  use	  of	  school	  
property	  

• Writing	  or	  marking	  on	  
school	  property	  that	  can	  
be	  restored	  by	  student	  

• Inappropriate	  attention	  
to	  outside	  sources	  (food,	  
arm	  bands,	  chains,	  toys,	  
etc)	  

• State/restate	  
expectations	  using	  
Sterling	  Merits	  language	  

• Verbal	  redirect	  with	  
processing	  time	  

• Remove	  item	  
• Student	  Conference	  
• Parent	  contact	  
• Behavior	  contract	  
• Individual	  instruction	  
• Environmental	  

modification	  
• Modeling	  
• Allow	  student	  to	  escape	  

task	  
• Peer	  involvement	  
• Contingency	  contract	  
• Differential	  

reinforcement	  

• Pay	  for	  	  or	  replace	  item	  
damaged	  

• Fix	  item	  
• Clean	  up	  
• Apologize	  
• Increased	  supervision	  
• Loss	  of	  privileges	  
• Parent	  contact	  
• Detention	  
• School	  service	  
• Temporary	  restriction	  

from	  activity	  
• Time	  out	  to	  area	  

inside/just	  outside	  
classroom	  or	  to	  Partner	  
Room	  

• Alternate	  seating	  
• Increased	  supervision	  



                                                                               

• Positive	  reinforcement	  
• Prompting	  
• Proximity	  Control	  
• Shaping	  
• Replacement	  Behaviors	  
• Cool	  Tool	  
• Alternate	  seating	  
 

	  

	  
Intervention	  Definitions:	  	  
1. Allow	  student	  to	  escape	  task—allow	  student	  to	  avoid	  task	  or	  situation	  by	  leaving	  area,	  excusing	  from	  participation,	  or	  

replacing	  with	  another	  activity.	  
2. Alternate	  seating—Offer	  student	  different	  seat	  within	  classroom	  for	  a	  temporary	  or	  permanent	  amount	  of	  time.	  
3. Assertiveness	  training—Staff	  member	  teaches	  student	  to	  ask	  for	  what	  he/she	  needs	  in	  positive	  and	  assertive	  manner	  

without	  demanding	  or	  using	  inappropriate	  tone	  or	  language.	  
4. Behavior	  contract—A	  document	  outlining	  appropriate	  behavior	  and	  consequences	  for	  inappropriate	  behavior.	  	  

Contracts	  will	  be	  signed	  by	  students	  and	  developer	  and	  will	  specify	  target	  behavior	  and	  criteria	  for	  meeting	  target.	  
5. Conflict	  Resolution	  session—takes	  place	  between	  staff	  member	  and	  student	  or	  two	  students	  with	  staff	  present.	  	  The	  

purpose	  is	  to	  discuss	  openly	  and	  equitably	  the	  conflict	  and	  to	  agree	  upon	  parameters	  for	  moving	  forward.	  	  May	  
involve	  3rd	  party	  assistance.	  

6. Contingency	  contract—a	  contract	  between	  the	  student	  and	  a	  staff	  member	  where	  a	  specific	  reward	  is	  given	  for	  
demonstration	  of	  a	  specific	  behavior.	  

7. Cool	  Tool—pbis	  lesson	  plan	  used	  for	  teaching	  expected	  behaviors	  listed	  on	  Sterling	  Merits.	  	  Cool	  Tools	  are	  typically	  
used	  for	  groups	  of	  students	  and	  include	  identified	  behaviors	  and	  inappropriate	  behaviors,	  skills	  that	  support	  desired	  
behavior,	  and	  opportunities	  for	  practice.	  

8. Demerits—points	  assigned	  to	  students	  by	  administration	  for	  Tier	  II	  or	  Tier	  III	  offenses.	  	  Points	  are	  assigned	  based	  on	  
the	  severity	  of	  the	  offense,	  and	  they	  are	  used	  for	  documentation	  purposes	  



                                                                               

9. Detention—Detention	  is	  time	  spent	  with	  a	  teacher	  or	  principal	  during	  a	  period	  of	  the	  day	  or	  before/after	  school.	  	  	  
Detention	  may	  be	  used	  to	  discuss	  inappropriate	  behavior	  and	  resolve	  differences.	  	  The	  length	  of	  time	  and	  place	  for	  
detention	  will	  be	  determined	  by	  the	  person	  issuing	  it.	  	  	  

10. Differential	  reinforcement—reinforcement	  of	  any	  behavior	  other	  than	  a	  specified	  inappropriate	  behavior.	  	  For	  
example,	  positively	  reinforce	  on-‐task	  behavior	  while	  ignoring	  off-‐task	  behavior.	  

11. Environmental	  Modification—Change	  the	  environment	  in	  order	  to	  influence	  behavior	  (examples:	  alter	  seating,	  
change	  task,	  modify	  curriculum).	  

12. Increased	  supervision—Staff	  member	  increases	  direct	  supervision	  time	  by	  reducing	  autonomy	  of	  student	  (restricted	  
use	  of	  passes,	  out	  of	  seat	  opportunities,	  etc).	  

13. Individual	  Instruction—Time	  is	  set	  aside	  between	  staff	  member	  and	  student	  to	  directly	  teach	  expected	  behaviors	  in	  
given	  situation.	  	  Student	  may	  research	  or	  be	  required	  to	  perform	  learning	  activity	  to	  increase	  knowledge	  of	  
appropriate	  responses	  or	  behaviors.	  	  (Example,	  student	  researches	  swearing	  and	  alternatives	  to	  swearing,	  develops	  
plan	  for	  replacing	  swear	  words)	  

14. In-‐school	  suspension—Student	  will	  be	  transferred	  for	  a	  portion,	  day	  or	  days	  to	  another	  classroom,	  ACE	  or	  to	  
principal’s	  office.	  	  Student	  will	  be	  expected	  to	  complete	  all	  assigned	  work	  for	  full	  credit	  while	  serving	  in	  ACE.	  	  ISS	  is	  an	  
alternative	  to	  suspension,	  as	  it	  removes	  student	  from	  opportunity	  for	  instruction.	  	  Students	  will	  not	  be	  assigned	  more	  
than	  2	  ISS	  assignments	  per	  semester.	  	  Removal	  from	  ISS	  will	  result	  in	  an	  Out	  of	  school	  suspension	  (see	  number	  17).	  

15. Loss	  of	  privileges—The	  temporary	  loss	  or	  denial	  of	  privileges	  by	  teacher	  or	  principal,	  which	  includes	  school	  activities,	  
preferred	  classroom	  choices	  (seating,	  material/equipment	  use,	  etc).	  

16. Modeling—A	  process	  in	  which	  one	  person	  learns	  by	  observing	  the	  behavior,	  attitudes,	  or	  affective	  responses	  of	  
another	  person	  (example:	  student	  observes	  others	  engaging	  in	  cooperative	  turn-‐taking).	  

17. Out	  of	  school	  suspension—Student	  is	  excluded	  from	  school	  by	  administrative	  action	  for	  Level	  II	  or	  Level	  III	  offenses.	  	  
Student	  may	  not	  be	  on	  school	  grounds.	  	  Student	  may	  complete	  work	  missed	  during	  suspension.	  	  	  

18. Peer	  Involvement—The	  use	  of	  a	  student’s	  peers	  to	  influence	  behavior	  (example:	  cooperative	  group,	  peer	  modeling,	  
peer	  tutoring).	  



                                                                               

19. Parent	  Contact—The	  principal	  or	  teacher	  will	  contact	  parent	  to	  notify	  of	  behaviors	  leading	  to	  Level	  I,	  II,	  or	  III	  
behaviors.	  	  The	  purpose	  of	  the	  contact	  is	  to	  coordinate	  consequences	  between	  home	  and	  school,	  to	  determine	  the	  
function	  of	  the	  behavior,	  and	  to	  develop	  future	  course	  of	  action.	  

20. Parent	  Shadow—Parent	  will	  be	  asked	  to	  accompany	  child	  to	  school	  for	  a	  specified	  period	  of	  time.	  	  Purpose	  of	  visit	  will	  
be	  developed	  by	  teacher,	  principal,	  assistant	  principal,	  or	  counselor.	  	  

21. Partner	  Room—an	  identified	  nearby	  classroom	  where	  student	  is	  assigned	  when	  there	  is	  a	  need	  to	  remove	  him/her	  
from	  reinforcing	  stimuli.	  	  The	  assignment	  to	  a	  Partner	  Room	  should	  be	  for	  a	  specified	  amount	  of	  time,	  student	  should	  
be	  supervised,	  and	  student	  should	  know	  criteria	  for	  return	  to	  original	  classroom.	  

22. Planned	  Ignoring—A	  type	  of	  extinction	  procedure	  in	  which	  the	  staff	  member	  ignores	  (withdraws	  attention)	  an	  
inappropriate	  behavior.	  

23. Positive	  reinforcement—Providing	  a	  reinforce	  (praise,	  points,	  tokens)	  contingent	  upon	  a	  target	  response	  in	  order	  to	  
increase	  the	  frequency	  of	  the	  response.	  

24. Processing	  time—a	  reasonable	  amount	  of	  time	  following	  staff	  directive	  for	  student	  to	  process	  information,	  request,	  
direction,	  and	  to	  formulate	  his/her	  response.	  	  This	  time	  may	  be	  anywhere	  from	  	  seconds	  to	  minutes	  and	  is	  based	  on	  
staff	  determination	  of	  student	  need	  (determined	  by	  previous	  experience,	  assessment,	  observation,	  etc).	  

25. Prompting—A	  cue	  (visual,	  auditory,	  physical)	  is	  presented	  in	  order	  to	  facilitate	  a	  given	  response	  (example:	  teacher	  
uses	  a	  hand	  signal	  to	  remind	  student	  to	  remain	  on	  task).	  

26. Proximity	  Control—The	  use	  of	  physical	  proximity	  to	  a	  student	  to	  control	  behavior	  (example:	  standing	  near	  student,	  
using	  eye	  contact).	  

27. Replacement	  Behaviors—identified	  behavior(s)	  to	  take	  the	  place	  of	  those	  that	  are	  inappropriate	  (example:	  
replacement	  words	  for	  swearing,	  replacement	  behavior	  for	  tapping,	  replacement	  behaviors	  for	  chewing	  pencils).	  	  
Replacement	  behaviors	  must	  be	  taught	  and	  reinforced.	  

28. Safe	  Place—Allowing	  student	  to	  escape	  a	  stressful	  situation	  or	  task	  by	  moving	  to	  a	  pre-‐designed	  area	  at	  teacher	  or	  
student	  request.	  



                                                                               

29. School	  service—Students	  may	  be	  asked	  to	  make	  good	  for	  any	  lost	  or	  damaged	  goods	  or	  for	  loss	  of	  instructional	  time	  
while	  dealing	  with	  their	  behavior.	  	  This	  includes	  payment	  in	  money	  as	  well	  as	  time	  and	  service.	  	  School	  service	  may	  be	  
required	  to	  fulfill	  a	  restitution	  and	  may	  include	  one	  of	  the	  following:	  

• Teaching	  conflict	  resolution	  to	  younger	  students.	  
• Tutoring	  younger	  students.	  
• Gathering	  books	  to	  donate	  to	  younger	  students.	  
• Creating,	  writing,	  planning,	  scheduling	  and	  performing	  skits,	  plays,	  songs,	  raps,	  etc	  on	  drug	  prevention,	  making	  

good	  choices,	  avoiding	  conflict,	  teen	  issues,	  making	  good	  use	  of	  free	  time,	  preparing	  healthy	  meals,	  etc.	  
• Clean	  up	  school	  grounds.	  
• Required	  volunteer	  work	  for	  organization	  that	  helps	  others.	  
• Designing	  and	  presenting	  public	  information	  campaign	  and	  public	  service	  announcements	  on	  prevention	  

issues.	  
• Creating	  artwork	  for	  display	  with	  positive	  messages.	  
• Repairing	  broken	  items	  to	  ready	  for	  donation.	  
• Writing	  cards/letters	  to	  sick	  children,	  veterans,	  seniors.	  
• Collecting	  food	  for	  donation.	  
• Volunteering	  at	  animal	  shelter/gathering	  supplies.	  
• Organizing	  an	  after	  school	  event	  for	  students	  and	  families.	  
• Organizing	  and	  conducting	  a	  drive	  to	  collect	  items	  (books,	  school	  supplies,	  clothing)	  for	  those	  in	  need.	  
• Publishing	  a	  guide	  on	  community	  services.	  
• Conducting	  and	  publishing	  a	  student	  survey	  regarding	  teen	  issues.	  
• Conducting	  an	  oral	  history	  that	  culminates	  in	  a	  booklet	  or	  video	  on	  local	  “heroes”	  who	  overcame	  odds	  and	  

risks	  to	  be	  successful.	  
• Creating	  a	  website	  or	  brochure	  for	  a	  local	  non-‐profit	  organization.	  
• Planning	  and	  putting	  on	  a	  public	  forum	  on	  a	  social	  issue	  impacting	  students.	  



                                                                               

• Working	  with	  local	  officials	  to	  make	  community	  safer.	  
• Writing	  and	  publishing	  a	  school	  newspaper	  focused	  on	  prevention	  and	  school	  issues.	  

30. Shaping—A	  procedure	  through	  which	  new	  behaviors	  are	  developed	  by	  systematically	  proving	  positive	  reinforcements	  
to	  the	  student	  for	  closer	  approximations	  to	  the	  behavioral	  goal	  (examples:	  in	  order	  to	  get	  student	  to	  remain	  seated	  at	  
his/her	  desk,	  he/she	  first	  is	  regularly	  reinforced	  for	  entering	  the	  classroom,	  then	  for	  being	  near	  desk,	  then	  for	  
touching	  chair,	  then	  for	  being	  seated).	  

31. Sterling	  Merits—set	  of	  expectations	  for	  all	  Sterling	  students,	  staff,	  and	  visitors.	  
32. Student	  conference—This	  conference	  occurs	  between	  the	  issuer	  of	  the	  referral	  and	  the	  student.	  	  The	  purpose	  is	  to	  

identify	  patterns	  of	  behavior	  and	  to	  develop	  a	  plan	  for	  modifying	  behavior.	  
33. Temporary	  Restriction	  from	  Activity—student	  is	  removed	  temporarily,	  for	  a	  specified	  time,	  from	  an	  activity.	  	  Student	  

is	  given	  opportunity	  to	  restore	  appropriate	  behavior	  and	  rejoin	  activity.	  
34. Time	  Out—reinforcing	  stimuli	  is	  removed	  from	  student	  by	  sending	  student	  to	  hallway	  or	  partitioned	  area	  of	  the	  

classroom.	  	  Time	  out	  should	  be	  for	  specified	  time	  and	  student	  should	  be	  allowed	  to	  rejoin	  and	  restore	  behavior.	  
35. Verbal	  Redirect—Either	  by	  verbal	  or	  nonverbal	  signal,	  redirect	  the	  student	  from	  an	  inappropriate	  to	  appropriate	  

behavior/activity	  (example:	  teacher	  points	  to	  area	  where	  student	  should	  move,	  teacher	  uses	  “cut”	  hand	  signal	  to	  
indicate	  “stop,”	  teacher	  ignores	  behavior	  while	  stating	  “get	  out	  your	  book”).	  

 
Level II offenses include: 
1. Use,	  Possessing,	  Distributing,	  Purchasing	  or	  Selling	  of	  Tobacco	  Products	  
2. Using,	  Possessing,	  Distributing,	  Purchasing,	  Selling	  and/or	  Under	  the	  Influence	  of	  Alcohol	  
3. Using,	  Possessing,	  Distributing,	  Purchasing,	  Selling,	  and/or	  Under	  the	  influence	  of	  any	  a)illegal	  drug,	  controlled	  substance,	  

cannabis,	  and	  or	  residue;	  b)any	  steroid	  not	  administered	  under	  a	  physician’s	  care	  and	  supervision;	  c)any	  prescription	  drug	  that	  
is	  not	  possessed	  and	  administered	  according	  to	  District	  policy	  and	  administrative	  procedure	  7:270;	  d)any	  substance	  that	  is	  
huffed,	  ingested,	  or	  absorbed	  for	  a	  mental	  “high”	  or	  euphoric	  effect;	  e)look-‐alike	  or	  counterfeit	  drugs,	  including	  a	  substance	  
not	  containing	  an	  illegal	  drug	  or	  controlled	  substance,	  but	  one:	  1)that	  a	  student	  believes	  to	  be,	  or	  represents	  to	  be,	  an	  illegal	  
drug	  or	  controlled	  substance;	  or	  2)about	  which	  a	  student	  engaged	  in	  behavior	  that	  would	  lead	  a	  reasonable	  person	  to	  believe	  



                                                                               

that	  the	  student	  expressly	  or	  impliedly	  represented	  to	  be	  an	  illegal	  drug	  or	  controlled	  substance;	  f)drug	  paraphernalia,	  
including	  devices	  that	  are	  or	  can	  be	  used	  to	  :	  1)ingest,	  inhale,	  or	  inject	  cannabis	  or	  controlled	  substances	  into	  the	  body;	  and	  
b)grow,	  process,	  or	  conceal	  cannabis	  or	  controlled	  substances.	  

4. Using,	  possessing,	  controlling,	  or	  transferring	  a	  weapon	  or	  ammunition	  in	  violation	  of	  the	  “weapons”	  section	  of	  the	  policy.	  
5. Violations	  of	  the	  cellular	  phone	  and	  electronic	  devices	  policy.	  
6. 	  Using	  or	  possessing	  a	  laser	  pointer.	  
7. 	  Insubordination:	  disobeying	  rules	  of	  student	  conduct	  or	  directives	  from	  staff	  members	  or	  school	  officials.	  
8. Engaging	  in	  academic	  dishonesty,	  including	  cheating,	  intentionally	  plagiarizing,	  wrongfully	  giving	  or	  receiving	  help	  during	  an	  

academic	  examination,	  and	  wrongfully	  obtaining	  test	  copies	  or	  scores.	  
9. Engaging	  in	  any	  kind	  of	  aggressive	  behavior	  that	  does	  physical	  or	  psychological	  harm	  to	  another	  or	  any	  urging	  of	  other	  students	  

to	  engage	  in	  such	  conduct.	  
10. Causing	  or	  attempting	  to	  cause	  damage	  to,	  or	  stealing	  or	  attempting	  to	  steal,	  school	  property	  or	  another	  person’s	  personal	  

property	  or	  in	  possession	  of	  stolen	  property.	  
11. Being	  absent	  without	  a	  recognized	  excuse.	  
12. Being	  involved	  in	  any	  public	  school	  fraternity,	  sorority,	  or	  secret	  society.	  
13. Being	  involved	  in	  gangs	  or	  gang-‐related	  activities.	  
14. Actions	  that	  would	  violate	  any	  criminal	  law,	  such	  as,	  but	  not	  limited	  to:	  assault,	  battery,	  arson,	  theft,	  gambling,	  and	  hazing,	  

reckless	  conduct,	  conspiracy	  to	  commit,	  and/or	  aiding	  others	  in	  the	  commission	  of	  a	  crime.	  	  (Could	  include	  unjustified	  
activation	  of	  fire	  alarm	  or	  other	  alarm	  system,	  gambling,	  trespassing,	  vandalism)	  

15. Engaging	  in	  any	  activity,	  on	  or	  off	  campus,	  that:	  a)poses	  a	  threat	  or	  danger	  to	  the	  safety	  of	  other	  students,	  staff,	  or	  school	  
property;	  b)constitutes	  an	  interference	  with	  school	  purposes	  or	  an	  educational	  function;	  or	  c)is	  disruptive	  to	  the	  school	  
environment.	  

16. Failing	  to	  comply	  with	  the	  mandatory	  uniform	  policy	  or	  dress	  code.	  
17. Indecent	  exposure	  of	  the	  body,	  engaging	  in	  an	  act	  of	  sexual	  conduct	  with	  another,	  or	  sexual	  harassment.	  	  	  
18. Accumulation	  of	  100	  or	  more	  demerits	  for	  violation	  of	  school	  rules	  after	  counseling	  and	  notice	  to	  the	  student	  and	  parents	  or	  

guardians.	  
19. Accumulation	  of	  4	  suspensions.	  
20. Gross	  disrespect,	  gross	  insubordination,	  or	  gross	  verbal	  abuse	  of	  another.	  



                                                                               

21. Misrepresentation	  communicated	  to	  a	  teacher	  or	  staff	  member	  in	  verbal	  or	  written	  format	  such	  as	  forgery/falsifying	  
information.	  

 
Level II/III offenses: 
 Behavior 1st incident 2nd Incident (repeated) 3rd incident (repeated) 4th incident (repeated) 
1 Tobacco • Alternative	  to	  

suspension	  	  
• Up	  to	  3	  days	  

suspension	  
• Up	  to	  3	  days	  

suspension	  
• Up	  to	  3	  days	  

suspension	  
2 Alcohol • Up	  to	  10	  days	  

suspension	  
• May	  include	  criminal	  

charges	  
• May	  qualify	  for	  

Abeyance	  
• If	  no	  qualification	  for	  

Abeyance,	  
recommendation	  for	  
expulsion	  

• If	  participating	  in	  
Abeyance,	  
revocation	  

• If	  not	  participating	  in	  
Abeyance,	  
recommendation	  for	  
expulsion	  

  

3 Drugs/Substance • Up	  to	  10	  days	  
suspension	  

• Law	  enforcement	  
notified	  

• May	  qualify	  for	  
Abeyance	  

• If	  no	  qualification	  for	  
Abeyance,	  
recommendation	  for	  
expulsion	  

• If	  participating	  in	  
Abeyance,	  
revocation	  

• If	  not	  participating	  in	  
Abeyance,	  
recommendation	  for	  
expulsion	  

  

4 Weapon/Ammunit
ion 

• 10	  days	  suspension	  
• Law	  enforcement	  

notified	  
• May	  qualify	  for	  

Abeyance	  
• If	  no	  qualification	  for	  

• If	  participating	  in	  
Abeyance,	  
revocation	  

• If	  not	  participating	  in	  
Abeyance,	  
recommendation	  for	  

  



                                                                               

Abeyance,	  
recommendation	  for	  
expulsion	  

• 	  

expulsion	  

5 Cell/Electronics • Device	  confiscated	  for	  
return	  to	  parent	  

	  

• Device	  confiscated	  
for	  return	  to	  parent	  

• Demerits	  

• Device	  confiscated	  
for	  return	  to	  parent	  

• Demerits	  

• Device	  
confiscated	  for	  
return	  to	  parent	  

• In	  School	  
Suspension	  

6 Laser Pointer • Device	  confiscated	  for	  
return	  to	  parent	  

	  

• Device	  confiscated	  
for	  return	  to	  parent	  

• Demerits	  

• Device	  confiscated	  
for	  return	  to	  parent	  

• Demerits	  

• Device	  
confiscated	  for	  
return	  to	  parent	  

• In	  School	  
Suspension	  

7 Insubordination • More	  than	  3	  Level	  1	  
offenses	  may	  result	  in	  
a	  Warning	  	  

• May	  result	  in	  
assignment	  of	  
Demerits	  

• Demerits	  	   • Demerits	  
• Depending	  on	  

demerits,	  could	  
result	  in	  In	  School	  
Suspension	  

• In	  School	  
Suspension	  

• Possible	  Out	  of	  
School	  Suspension	  

	  

8 Academic 
dishonesty 

• Failure	  of	  assignment	  
in	  question	  with	  option	  
to	  complete	  another	  
assignment	  to	  meet	  
course	  requirement	  
	  

• Grade	  will	  remain	  an	  
“F”	  

• Parent	  Conference	  

• Failure	  of	  assignment	  
in	  question	  with	  
option	  to	  complete	  
another	  assignment	  
to	  meet	  course	  
requirement	  

• Grade	  will	  remain	  an	  
“F”	  

• Parent	  Conference	  

• Failure	  of	  
assignment	  in	  
question	  with	  
option	  to	  complete	  
another	  assignment	  
to	  meet	  course	  
requirement	  

• Grade	  will	  remain	  
an	  “F”	  

• Parent	  Conference	  

• Failure	  of	  
assignment	  in	  
question	  with	  
option	  to	  
complete	  another	  
assignment	  to	  
meet	  course	  
requirement	  

• Grade	  will	  remain	  
an	  “F”	  

• Parent	  



                                                                               

Conference	  
9 Aggressive 

behavior 
• Act	  will	  be	  rated	  on	  

scale	  of	  1-‐5	  (see	  below)	  
• Ratings	  of	  1-‐3	  will	  be	  

assigned	  Demerits	  
• Ratings	  of	  4	  will	  be	  

issued	  in	  school	  
suspensions	  of	  2	  days,	  
if	  astudent	  has	  ISS	  days	  
left	  

• Ratings	  of	  5	  will	  result	  
in	  out	  of	  school	  
suspensions	  ranging	  
from	  3-‐10	  days	  

• Act	  will	  be	  rated	  on	  
scale	  of	  1-‐5	  (see	  
below)	  

• Ratings	  of	  1-‐3	  will	  be	  
assigned	  Demerits	  

• Ratings	  of	  4	  will	  be	  
issued	  in	  school	  
suspensions	  of	  2	  
days,	  if	  a	  student	  has	  
ISS	  days	  left	  

• Ratings	  of	  5	  will	  
result	  in	  out	  of	  
school	  suspensions	  
ranging	  from	  3-‐10	  
days	  

• Act	  will	  be	  rated	  on	  
scale	  of	  1-‐5	  (see	  
below)	  

• Ratings	  of	  1-‐3	  will	  
be	  assigned	  
Demerits	  

• Ratings	  of	  4	  will	  be	  
issued	  in	  school	  
suspensions	  of	  2	  
days,	  	  if	  a	  student	  
has	  ISS	  days	  left	  

• Ratings	  of	  5	  will	  
result	  in	  out	  of	  
school	  suspensions	  
ranging	  from	  3-‐10	  
days	  

• Act	  will	  be	  rated	  
on	  scale	  of	  1-‐5	  
(see	  below)	  

• Ratings	  of	  1-‐3	  will	  
be	  assigned	  
Demerits	  

• Ratings	  of	  4	  will	  
be	  issued	  in	  
school	  
suspensions	  2	  
days,	  if	  a	  student	  
has	  ISS	  days	  left	  

• Ratings	  of	  5	  will	  
result	  in	  out	  of	  
school	  
suspensions	  
ranging	  from	  3-‐10	  
days	  

1
0 

Theft/Damage • 2	  days	  in	  school	  
suspension	  

• Replacement	  of	  stolen	  
item	  

• Apology	  to	  victim	  
• May	  include	  criminal	  

charges	  

• 1-‐2	  days	  out	  of	  
school	  suspension	  

• Replacement	  of	  
stolen	  item	  

• Apology	  to	  victim	  
• May	  include	  criminal	  

charges	  

• 3-‐5	  days	  out	  of	  
school	  suspension	  

• Replacement	  of	  
stolen	  item	  

• Apology	  to	  victim	  
• May	  include	  

criminal	  charges	  

• 5-‐10	  days	  out	  of	  
school	  suspension	  

• Replacement	  of	  
stolen	  item	  

• Apology	  to	  victim	  
• May	  include	  

criminal	  charges	  
1

1 
Cutting 

school/class 
• Absence	  recorded	  as	  

unexcused	  
• Parent	  Conference	  
• 40	  Demerits	  

• Absence	  recorded	  as	  
unexcused	  

• Demerits	  to	  In	  
School	  Suspension	  

• Absence	  recorded	  
as	  unexcused	  

• 2	  day	  in	  school	  
suspension	  

• Absence	  recorded	  
as	  unexcused	  

• 2	  Day	  In	  School	  
suspension,	  if	  a	  



                                                                               

• Parent	  conference	   • Parent	  Conference	   student	  has	  ISS	  
days	  left	  

• Parent	  
Conference	  

1
2 

Secret society • 2	  day	  in	  school	  
suspension	  

• Parent	  conference	  

• 2	  day	  in	  school	  
suspension,	  if	  a	  
student	  has	  ISS	  days	  
left	  

• Parent	  conference	  

• Possible	  Out	  of	  
School	  Suspension	  

• Parent	  conference	  

• Out	  of	  School	  
suspension	  

• Parent	  conference	  

1
3 

Gang/gang related • Act	  will	  be	  rated	  using	  
1-‐5	  scale	  (see	  below)	  
	  

• Acts	  1-‐3	  will	  receive	  In	  
School	  Suspension	  
	  

• Acts	  of	  4	  will	  receive	  1	  
day	  of	  Out	  of	  School	  
suspension	  
	  

• Acts	  of	  5	  will	  receive	  
out	  of	  school	  
suspensions	  ranging	  
from	  3-‐10	  days	  to	  
possible	  
recommendation	  for	  
Expulsion	  
	  

• Law	  enforcement	  may	  
be	  notified	  

• Act	  will	  be	  rated	  
using	  1-‐5	  scale	  (see	  
below)	  

• Acts	  1-‐3	  will	  receive	  
In	  School	  Suspension	  

• Acts	  of	  4	  will	  receive	  
1	  day	  of	  Out	  of	  
School	  suspension	  

• Acts	  of	  5	  will	  receive	  
out	  of	  school	  
suspensions	  ranging	  
from	  3-‐10	  days	  to	  
possible	  
recommendation	  for	  
Expulsion	  

• Law	  enforcement	  
may	  be	  notified	  

• Act	  will	  be	  rated	  
using	  1-‐5	  scale	  (see	  
below)	  

• Acts	  1-‐3	  will	  receive	  
In	  School	  
Suspension	  

• Acts	  of	  4	  will	  receive	  
1	  day	  of	  Out	  of	  
School	  suspension	  

• Acts	  of	  5	  will	  receive	  
out	  of	  school	  
suspensions	  ranging	  
from	  3-‐10	  days	  to	  
possible	  
recommendation	  
for	  Expulsion	  

• Law	  enforcement	  
may	  be	  notified	  

• Act	  will	  be	  rated	  
using	  1-‐5	  scale	  
(see	  below)	  

• Acts	  1-‐3	  will	  
receive	  In	  School	  
Suspension	  

• Acts	  of	  4	  will	  
receive	  1	  day	  of	  
Out	  of	  School	  
suspension	  

• Acts	  of	  5	  will	  
receive	  out	  of	  
school	  
suspensions	  
ranging	  from	  3-‐10	  
days	  to	  possible	  
recommendation	  
for	  Expulsion	  

• Law	  enforcement	  



                                                                               

may	  be	  notified	  
1

4 
Criminal acts • Act	  will	  be	  ranked	  

using	  1-‐5	  scale	  
• Acts	  1-‐3	  will	  receive	  In	  

School	  Suspension	  

• Acts	  of	  4	  will	  receive	  1	  
day	  of	  Out	  of	  School	  
suspension	  

• Acts	  of	  5	  will	  receive	  
out	  of	  school	  
suspensions	  ranging	  
from	  3-‐10	  days	  to	  
possible	  
recommendation	  for	  
Expulsion	  

• Law	  enforcement	  may	  
be	  notified	  

•	   Act	  will	  be	  ranked	  
using	  1-‐5	  scale	  

•	   Acts	  1-‐3	  will	  receive	  
In	  School	  Suspension	  

•	   Acts	  of	  4	  will	  receive	  
1	  day	  of	  Out	  of	  
School	  suspension	  

•	   Acts	  of	  5	  will	  receive	  
out	  of	  school	  
suspensions	  ranging	  
from	  3-‐10	  days	  to	  
possible	  
recommendation	  for	  
Expulsion	  

•	   Law	  enforcement	  
may	  be	  notified	  

•	   Act	  will	  be	  ranked	  
using	  1-‐5	  scale	  

•	   Acts	  1-‐3	  will	  receive	  
In	  School	  
Suspension	  

•	   Acts	  of	  4	  will	  
receive	  1	  day	  of	  Out	  
of	  School	  
suspension	  

•	   Acts	  of	  5	  will	  
receive	  out	  of	  
school	  suspensions	  
ranging	  from	  3-‐10	  
days	  to	  possible	  
recommendation	  
for	  Expulsion	  

Law	  enforcement	  may	  
be	  notified	  

•	   Act	  will	  be	  ranked	  
using	  1-‐5	  scale	  

•	   Acts	  1-‐3	  will	  
receive	  In	  School	  
Suspension	  

•	   Acts	  of	  4	  will	  
receive	  1	  day	  of	  
Out	  of	  School	  
suspension	  

•	   Acts	  of	  5	  will	  
receive	  out	  of	  
school	  
suspensions	  
ranging	  from	  3-‐10	  
days	  to	  possible	  
recommendation	  
for	  Expulsion	  

Law	  enforcement	  may	  
be	  notified	  

1
5 

Threat/Disruption • Law	  enforcement	  may	  
be	  notified	  
	  

• Act	  will	  be	  ranked	  
using	  1-‐5	  scale	  
	  

• Acts	  1-‐3	  will	  receive	  
Demerits	  

• Act	  will	  be	  rated	  on	  
scale	  of	  1-‐5	  (see	  
below)	  
	  

• Ratings	  of	  1-‐3	  will	  
receive	  Demerits	  
	  

• Ratings	  of	  4	  will	  be	  

•	   Act	  will	  be	  rated	  on	  
scale	  of	  1-‐5	  (see	  below)	  

•	   Ratings	  of	  1-‐3	  will	  
receive	  Demerits	  

•	   Ratings	  of	  4	  will	  be	  

•	   Act	  will	  be	  rated	  
on	  scale	  of	  1-‐5	  (see	  
below)	  

•	   Ratings	  of	  1-‐3	  will	  
receive	  Demerits	  



                                                                               

	  
• Acts	  of	  4	  will	  receive	  2	  

days	  of	  in	  school	  
suspension,	  if	  a	  
students	  has	  ISS	  days	  
left	  
	  

• Acts	  of	  5	  will	  receive	  
out	  of	  school	  
suspensions	  ranging	  
from	  3-‐10	  days	  
	  

• Law	  enforcement	  may	  
be	  notified	  

issued	  2	  days	  of	  in	  
school	  suspension,	  if	  
a	  student	  has	  ISS	  
days	  left	  	  

• Ratings	  of	  5	  will	  
result	  in	  out	  of	  
school	  suspensions	  
ranging	  from	  3-‐10	  
days	  
	  

• Law	  enforcement	  
may	  be	  notified	  

issued	  2	  days	  of	  in	  
school	  suspension,	  if	  a	  
student	  has	  ISS	  days	  left	  	  

•	   Ratings	  of	  5	  will	  
result	  in	  out	  of	  school	  
suspensions	  ranging	  
from	  3-‐10	  days	  

•	   Law	  enforcement	  
may	  be	  notified	   	  

•	   Ratings	  of	  4	  will	  
be	  issued	  2	  days	  of	  in	  
school	  suspension,	  if	  a	  
student	  has	  ISS	  days	  
left	  	  

•	   Ratings	  of	  5	  will	  
result	  in	  out	  of	  school	  
suspensions	  ranging	  
from	  3-‐10	  days	  

•	   Law	  enforcement	  
may	  be	  notified	   	  

1
6 

        Uniform • Student	  offered	  
opportunity	  to	  obtain	  
uniform	  
	  

• Student	  will	  be	  
assigned	  Demerits	  
	  

• Parent	  Contact	  
	  

• Student	  offered	  
opportunity	  to	  
obtain	  uniform	  

• Student	  issued	  
Demerits	  to	  1	  day	  ISS	  
assignment	  

• Parent	  Contact	  

• Student	  offered	  
opportunity	  to	  
obtain	  uniform	  

• Student	  issued	  1	  
day	  ISS	  assignment	  

• Parent	  Contact	  

• 2	  day	  In	  School	  
Suspension,	  if	  a	  
student	  has	  ISS	  
days	  available	  

• Parent	  Contact	  

1
7 

Indecent/sexual 
acts 

• Act	  will	  be	  ranked	  on	  
scale	  of	  1-‐5	  (see	  below)	  

	  	  	  	  	  	  	  	  Acts	  of	  1-‐3	  may	  be	  	  	  	  	  	  	  	  
	  	  	  	  	  	  	  	  issued	  demerits	  
• Acts	  of	  4	  may	  be	  issued	  

2	  day	  in	  school	  
suspension,	  if	  a	  
student	  has	  ISS	  days	  
available	  

• Acts	  of	  5	  will	  result	  in	  
out	  of	  school	  

• Act	  will	  be	  ranked	  on	  
scale	  of	  1-‐5	  (see	  
below)	  Acts	  of	  1-‐3	  
may	  be	  	  issued	  
demerits	  

• Acts	  of	  4	  may	  be	  
issued	  2	  day	  in	  
school	  suspension,	  if	  
a	  student	  has	  ISS	  

• Act	  will	  be	  ranked	  
on	  scale	  of	  1-‐5	  (see	  
below)	  Acts	  of	  1-‐3	  
may	  be	  issued	  
demerits	  

• Acts	  of	  4	  may	  be	  
issued	  2	  day	  in	  
school	  suspension,	  if	  
a	  student	  has	  ISS	  

• Act	  will	  be	  ranked	  
on	  scale	  of	  1-‐5	  
(see	  below)	  Acts	  
of	  1-‐3	  may	  be	  	  	  	  	  	  	  
issued	  demerits	  

• Acts	  of	  4	  may	  be	  
issued	  2	  day	  in	  
school	  
suspension,	  if	  a	  



                                                                               

suspension	  3-‐10	  days	  
to	  possible	  
recommendation	  to	  
expulsion	  

• Parent	  conference	  

days	  available	  

• Acts	  of	  5	  will	  result	  in	  
out	  of	  school	  
suspension	  3-‐10	  days	  
to	  possible	  
recommendation	  to	  
expulsion	  

• Parent	  conference	  	  

days	  available	  

• Acts	  of	  5	  will	  result	  
in	  out	  of	  school	  
suspension	  3-‐10	  
days	  to	  possible	  
recommendation	  to	  
expulsion	  

• Parent	  conference	  

student	  has	  ISS	  
days	  available	  

• Acts	  of	  5	  will	  
result	  in	  out	  of	  
school	  suspension	  
3-‐10	  days	  to	  
possible	  
recommendation	  
to	  expulsion	  

• Parent	  conference	  
1

8 
100+ demerits 2 day In School Suspension 2 Day In School 

Suspension 
Continued Violation will 

result in Out of 
School Suspension 

Continued Violation 
will result in Out 
of School 
Suspension 

1
9 

4 suspensions • Parent	  notified	  in	  
writing	  

• Recommendation	  for	  
expulsion	  

• Expulsion	  may	  be	  held	  
in	  Abeyance	  

• Recommendation	  for	  
expulsion	  

• If	  student	  
participating	  in	  
Abeyance,	  
revocation	  
recommended	  

  

2
0 

Gross disrespect • Assignment	  of	  
Demerits	  to	  In	  School	  
Suspension,	  if	  ISS	  days	  
are	  available	  

• Apology	  to	  victim	  
• Parent	  Conference	  

• 2	  day	  in	  school	  
suspension,	  if	  ISS	  
days	  are	  available	  

• Apology	  to	  victim	  
• Parent	  Conference	  

• 1	  day	  Out	  of	  School	  
suspension	  

• Apology	  to	  victim	  
• Parent	  Conference	  

• 1-‐5	  day	  out	  of	  
school	  suspension	  

• Apology	  to	  victim	  
• Parent	  

Conference	  

2
1 

Forgery/falsifying  • Assignment	  of	  
Demerits	  

• Restitution	  act	  
• Parent	  Conference	  

• 2	  days	  of	  in	  school	  
suspension,	  if	  
student	  has	  ISS	  days	  
available	  

• 1	  day	  out	  of	  school	  
suspension	  

• Restitution	  Act	  
• Parent	  Conference	  

• 3-‐5	  days	  out	  of	  
school	  suspension	  

• Restitution	  Act	  
• Parent	  



                                                                               

• Restitution	  Act	  
• Parent	  Conference	  

Conference	  

 
 
 
Behavior Impact Rating Determination  BIRD  
 
 This rating scale will be utilized to determine the impact of a student’s behavior.  Consequences will be assigned in 

accordance with the impact. 
 

1 2 3 4 5 
Behavior has no 

known impact on 
another student, 
staff member, 
observer, or 
bystander. 

Behavior has 
noticeable impact 
on another by 
interrupting 
learning, school 
routines, and/or 
requiring attention 
of an adult. 

Threatening behavior 
(implied by 
nonverbal, indirect 
verbal, direct 
verbal, or physical 
actions) that 
evokes a response 
from another: 
verbal or physical.  
Includes a 
response from a 
peer or group of 
peers and adult 
intervention. 

Behavior that evokes a 
response from 
another, whether 
verbal or physical.  
Behavior requires 
adult intervention. 

Behavior results in 
psychological, 
physical, or 
emotional harm to 
another person, 
object, or is a 
threat or violation 
of the safety of the 
learning 
environment. 

 
 
 
The relationship between home and school is critical in dealing with student behavior.  Home and school must work 
together to ensure that student behavior is appropriate in all settings, so that students will be accepted by peers, develop 
self-confidence, and progress through school and work in a satisfactory manner. 

 
 



                                                                               

 
Student Removal from Class 
Students may be removed from class for disciplinary reasons in 2 situations:  1) actions or words that pose a threat to safety of 
self or others and 2)behavior that is repeatedly disruptive (3 or more minor behaviors or one or more major behaviors).  
Students will be removed from class by the principal, assistant principal, counselor, or Campus Resource Officer.  Students 
who are removed from class will be taken to a setting to privately assess the need to de-escalate the situation.  When the 
student is ready, there will be a conference with the administration to determine the root of the behavior and to administer 
consequences following district guidelines.   

 
 
CONFERENCES 
Conferences may be given by teachers and administrators and are served Monday – Friday after school from 2:30 PM to 3:30 
PM.  Students are ALWAYS given the original Conference slip at least one day prior to the serving date.  In addition, 
homeroom teachers will issue private reminders to students during their first period classes.  Parents must arrange 
transportation for their student.  This must be completed prior to the serving date.  The office phone is off limits for calling to 
arrange a ride.  Students skipping conferences will receive additional discipline at the discretion of an administrator. 

. 
ATTENDANCE DISCIPLINE 
Students who are tardy (unexcused) 3 times will face school consequences.  After 5 unexcused tardies and/or absences a letter 
is sent home informing the parent that the student has accrued these on the record.  After 10 unexcused tardies and/or absences 
another letter is sent home.  After 18 unexcused absences and/or tardies another letter is sent home and parent may receive a 
ticket  
 
ACE (Alternative Classroom Environment) 
 
The ACE room is designed to give students an opportunity to remain in school for offenses that may or may not warrant an out of school 
suspension. ACE will be utilized primarily for 3 types of placements:  1) Dress Code violation;  2) Alternative to suspension; and 3) In 
school suspension.   At times, it may be used by the administration as a place for a student to avoid altercations with other students or to 
calm themselves so that a situation does not escalate into further problems.  While in ACE, students are required to follow the rules and 
guidelines of the school, the ACE room and the teacher.  Failure to do so will result in additional disciplinary action, which is likely to 
include out of school suspension.  It is advised that students use the ACE room as a positive alternative during a time of need. 



                                                                               

ACE placements are made solely by the administration.  Placement in ACE may range from one to eleven periods daily.  Behavior that 
warrants more than an accumulated one day removal from class may result in an In School Suspension (ISS) or an out of school 
suspension (OSS).  Students who violate school rules during ATS or ISS will receive an out of school suspension.   

Students are expected to make up ALL work that is assigned during their absence from the regular classroom—if made up and submitted 
on the same day, full credit will be issued.  Each day the work is late results in the drop of one letter grade.  In addition, before a student 
can leave ACE, he/she must complete an Ace Reflection Packet to the satisfaction of the ACE Supervisor.  Refusal to complete the packet 
or an unsatisfactory completion will result in additional discipline action, which may include an OSS. 

 
 
 

BREAKFAST/LUNCH/SNACKS 
FOOD SERVICE 
This year, Sterling will benefit from the CEO program funded by the United States Department of Agriculture.  As a program 
school, ALL students will receive a free breakfast and lunch, regardless of need.  Students are encouraged to take advantage of 
this offering—breakfast will be served each day between 7:05 and 7:25 in the school cafeteria beginning August 18, 2014. 
 
The school lunch program will begin the first full day of school and will be available every day through the year, including the 
last day.  The only exceptions are the shortened sessions for staff professional development.  The menus are published weekly 
in the local newspaper, are on the school website, and are given to each student in our school on a monthly basis.  Please do 
not call school to get the menu. 
 
Each class will have a 30-minute lunch period.  There is adequate seating and time for everyone to be served and to eat.  
Students may bring a sack lunch or purchase additional food items if they are available.  Please be advised that microwave 
ovens are not available to students for cooking frozen meals or warming their lunches.  We recommend that everyone eats a 
lunch.  Because nutrition and a child’s learning are related, children will not be allowed to eat foods brought in more than 
single-servings:  bags of chips, cookies, candies, etc.  These items will be taken to the office for parents to pick up.  Further, 
students are not permitted to go to any local “fast food” establishments to eat, nor will they be allowed to order any “fast food” 
for delivery.  Parents are discouraged from dropping off special lunches for their children—in the event that a student returns 



                                                                               

from an appointment with a fast food lunch or the parent drops one off, the student will eat away from peers.  Vending 
machines are not available to students during breakfast or lunch periods. 
 
Hot Lunches are to be ordered through the Homeroom Teacher each morning.  If a student is going to be tardy, a phone call 
from the parent/guardian before 7:45 AM is necessary to insure the availability of a hot lunch.  (See Tardiness)  Hot lunches 
include three or more items and milk. There will be a cost if students wish to purchase additional items. 

 
Students who bring sack lunches may also purchase milk.  Sack lunches are to contain individual servings of food/snacks 
only—large bags of chips, candy, or other snacks will be taken to the office for parents to pick up.  No drinks will be available 
from the vending machines during lunch.  Students who require an alternative to milk or lunches served due to allergies or 
other practices must have a written request from a parent. 
 
During lunch, all students must sit at their homeroom tables to allow the serving process to go as rapidly as possible.  Students 
are to remain in their seats until dismissal.  ALL GARBAGE is to be disposed of  by the individual student in the proper 
containers.   
 
Sterling Middle School has a computerized lunch tracking system.  Students must know their ID numbers to order a lunch.   

 
SNACKS 
There is to be no food, gum, candy, soda or other foods and/or drinks in the hallways, classrooms, gym, library, etc unless it is 
associated with a teacher-directed activity.  Snacks will be sold after school only during athletic events or special activities.  
Food, candy, drinks, etc that are being held or distributed by students will be confiscated and disposed of.  Repeated offenses 
by students will result in disciplinary action. 

 
 

TRANSPORTATION 
 

BUS TRANSPORTATION – TRANSPORTATION PHONE # 693-4418 
Please become familiar with rules and procedures for using school transportation.  To ensure continued service, all students 
must comply 100% with the rules! 
 



                                                                               

Buses will pick up and drop off middle school students in the front of Sterling.  All middle school students are to enter through 
the front doors.  All preschool students will use the back doors for entry and exit and their buses will drop off and pick up in 
the back under teacher supervision.  ALL BUS ROUTE INFROMATION IS IN THE MAIN OFFICE. 
 
Riding the bus is a privilege.  Bus drivers will make written reports of rule infractions to the principal.  Students who do not 
follow the rules may be suspended from riding the bus.  Students living less than 1½ mile from school must pay to ride the bus.  
District #150 Transportation Department has determined that certain areas less than 1½ miles from Sterling Middle School are 
“hazardous” - students living in a “hazardous” area will be allowed to ride the bus at no charge. 
 
Payment for bus transportation is on a space available basis.  Parents who want this service may call 693 4418 for information 
relating to fees and routes. 
 
Paying bus riders are required to show the payment verification form to the bus driver each month.  A list is given to the bus 
driver each month.  Call the office for more details if you are not clear on this.  At no time will a student who walks be 
permitted to ride a school bus, even with a note from the parent/guardian. 
 
Rules For Bus Riders 
The following is a list of rules that will help you become a better passenger on the school bus. These rules will aid the driver  
of your bus  is striving to transport you safely and comfortably to and from school. 

It is expected that all bus riders: 
1. Recognize and obey all school rules while waiting for and riding the bus. 
2. Board bus promptly and carefully. 
3. Respect the driver and other students at all times. 
4. Remain seated for the entire ride (no sitting on feet). 
5. Use windows for viewing and never place body parts or objects out of window. 
6. Use polite, quiet voices when talking on the bus. 
7. Report problems to the driver or monitor. 
8. Keep all objects to self—no eating, drinking, or toys, etc. 
9. If you suspect the bus is late or you miss the bus, please call 693-4418 to request a late bus. 
10. Drop offs anywhere but home will occur only with written parent permission—no exceptions! 
 



                                                                               

Video cameras may be used on school buses as necessary in order to monitor conduct and maintain a safe environment for 
students and employees. 

 
Students who violate the rules for bus riders will face the following consequences issued by the principal or assistant principal: 

 
First offense   Required Bus Safety course after school  
     Notification of parent 
Second offense   3 day bus removal   
     Notification to parent 
Third offense   5 day bus removal 
     Notification of parent 
Fourth offense   10 day bus removal 
     Notification of parent 
Fifth offense   Permanent removal from bus 
     Notification of parent 
 

BICYCLE RACKS 
There are bicycle racks at the FRONT parking area.  For safety reasons, students should not ride bicycles on the school 
grounds between 7:00 AM and 2:45 PM.  Students riding bicycles to school should follow all bicycle traffic safety rules, 
including walking bikes across intersections at the proper crossing points, then carefully ride the bike to the rack where it 
should be locked and left.  No one should be near the bicycle racks unless they are arriving or leaving with their own bike.  It is 
recommended that a written description, including serial number, color, and make/model of each student’s bicycle be given to 
the Campus Resource Officer.  Students must lock their bicycles!  The school is not responsible for stolen or damaged 
bicycles. 
 
 
Walker’s Rules 
For our student’s safety when walking to and from school, the students should always walk on the sidewalk; if the street 
doesn’t have a sidewalk then the student should walk along the side of the street and not in the middle of the street. Any 
student who walks in the middle of the street will be ticketed at the cost of  $75.00. This is for the student’s safety. Please 
remind your children each day. Students should not use foul language or destroy property on their way to and from school.  



                                                                               

Students who walk East away from Sterling must not walk on the golf course.  Students who trespass on Newman Golf Course 
are subject to tickets from the Park District police. 
 

 
ATHLETICS/EXTRA-CURRICULAR ACTIVITIES 

 
STUDENT ORGANIZATIONS & ACTIVITIES 
The school program is enhanced with many student organizations and activities.  Students are encouraged to get involved in 
these extra-curricular activities to enhance their learning experience: 
 
Field Trips   Scholar’s Cup               Young Authors   
Newspaper/Yearbook  Math Counts                            Chess Club    
Step Team   Garden Club     Spanish Club 
Cheerleading   Girls’ Volleyball              Student Council 
Seasonal Parties  Poster & Art Contests              Newspaper Club  
School Store Managers Girls’ Softball               Boys’ Baseball 
Basketball   Band     Orchestra 
Spanish Club   Boys’ Basketball   Girls’ Basketball 
       
Others may be organized as the need, interest and personnel are available and approved. 

 
 
 
 
 
 
 

 



                                                                               

ATHLETIC ELIGIBILITY 
 

AGE REQUIREMENT: 
A student whose 15th birthday is prior to August 15, at the beginning of the current school year will NOT be eligible to 

participate in the middle school athletic program, including cheerleading.  A student in the 5th or 6th grade whose 
13th birthday is prior to August 15th, at the beginning of the current school year will NOT be allowed to play Junior 
Varsity 

ATTENDANCE: 
 To participate in an inter-school game, a student athlete must be in attendance 
 50% of the day a contest is schedule, or 50% of the day before if a contest 
 is to be on a non-school day.  Students should be present in school by 10:45 am to be eligible to play.  No student may participate if 

he/she is absent for the entire day of the contest.  If a partial day absence is due to illness, personal, or family problems, the 
principal shall decide if a student may participate. Exceptions: Roosevelt and Manual Academy eligible times are 11:50 am. 

 
ACADEMIC REQUIREMENTS: 

1. Eligibility shall be determined weekly during the scheduled season.                                                 
      Ineligibility shall begin the Monday following the report of failing work. Grades   
      should be reported on the last attendance day of the week. 
  
 MINIMAL STANDARDS: 
              2.  Students who receive a cumulative quarterly average of an “F” in ANY subject, or more than one “D” will 

be ineligible for one week until the student has raised grades to have no more than one grade of “D”. Passing is defined as a grade 
that if on any given date the student should transfer to another school, work on an accumulative quarter passing grade would 
immediately be certified to the school to which  

     he/she transfers.  Athletic eligibility will not be based on an accumulative semester grade.  Eligibility will start  
    over every quarter (previous quarter grades do not affect current quarter’s eligibility). 
 
 3.  Each school shall develop an athletic eligibility committee for their building.   
      This committee will be headed by the principal.  The principal shall make sure 
      coaches and teachers are fairly represented on this committee. 
 
      It shall be the committee's function to make sure the following guidelines are  
      strictly adhered to: 



                                                                               

  1.  Weekly check of cumulative average, including specific course 
        requirements being met. 

2.  Weekly checks will include an eligibility sheet showing a top grade for              
     the week and a bottom grade for the semester. 

  3.  Conduct and effort eligibility shall be at the discretion of each school's 
       committee.  Suspended students should be removed from a team’s roster. 
  4.  Develop a policy and rules sheet for each student and parent to sign 
       acknowledging they fully understand the eligibility rules of the school. 
 
An eligibility policy and additional school or athletic rules shall be given to each student that is participating in inter-school athletics.  

A written statement from the student/parent indicating that he/she has read the rules shall be filed with the principal. Forward one 
copy to the Middle School Athletic Director and Associate Supt. in charge of Middle Schools. 

 
DISCIPLINARY ACTION: 
 
1.  A student may be declared ineligible, even though academic requirements  
      have been met if a committed offense is considered gross disobedience or  
      misconduct. 
 

2. A policy shall not be interpreted to prohibit a coach from dismissing a student athlete       
      from a sport is there is a violation of the coach's/school/district rules. 
 

3. The principal or his designee has the final responsibility for the eligibility of the  
      student. 
 

4. Students (who are participants on one a school’s athletic teams) and who are suspended from school during the season of the 
athletic event, should be removed from that athletic team for the remainder of the season which includes the post-season 
tournament. 

 
5. Teams that refuse to accept their trophies or who refuse to show proper sportsmanship during the tournament may be banned 

from the next years’ post season play.  The Athletic Committee will make that decision within 30 days of completion of the 
tournament. 

 



                                                                               

 
STERLING MIDDLE SCHOOL’S ACADEMIC REQUIREMENTS FOR ATHLETIC PARTICIPATION IS MUCH 
HIGHER THAN DISTRICT 150. 
 
Sterling Middle School expects that all those representing our school hold him/herself to the highest standard in 
academic achievement, attendance, and behavior.  For that reason, students who wish to participate in sports or teams 
must abide by the District 150 and Sterling requirements. 
 
Students participating in Sports/Cheerleading must adhere to the following: 

• First referral/detention/conference: Student must sit out a game. 
• Second referral/ detention/conference: Student sits out a game and parents meet with coach. 
• Third referral/ detention/conference: Automatic removal from the team for the remainder of the season.  
• A suspension from school automatically removes a student from the team for the remainder of the season. 
• Students must remain eligible during the season.  Grades will be figured on a yearly basis, beginning in August and 

continuing until June.  It is the grade a student receives upon withdrawal/transfer from school.  ANY “ F’s” in any 
subject will cause a student to be ineligible. 

• Any student who walks off the team during practice or an event will not be reinstated to the team for the remainder 
of that season. 

• All students must have a current physical and signed parent permission to participate in a current sport. 
 

Each extra-curricular athletic activity a child participates in will require the student and parent to sign a "Rules of 
Conduct" form before participating.  NO EXCEPTIONS! 

 
JAGUAR FANS!! 
Parents are encouraged to attend and support their son or daughter when they are participating in any athletic, choral, band, 
orchestra, cheerleading or drama event at Sterling.  All visiting school-aged attendees must be accompanied by a parent or 
guardian.  Failure to comply with the rule will result in being refused admittance to future contests or events. 
 
All Sterling students who are enrolled at Sterling may attend any athletic event without their parent as long as their behavior is 
deemed appropriate by the principal or assistant principal.  This does not apply to Choral or Band concerts where parents must 
be present. 



                                                                               

 
High school students will not be allowed entrance to any event or contest without their parent being present for the entire 
event. 

 
RULES OF CONDUCT AND SPORTSMANSHIP FOR ATHLETIC  
AND EXTRA-CURRICULAR SCHOOL EVENTS 
Reasonable rules of conduct and sportsmanship for athletic and extra-curricular school events are necessary for the orderly 
operation of athletic and extra-curricular school programs.  Any spectator, whether a student or non-student, who violates the 
rules of conduct established by the Administration may be denied admission to school events for not more than one (1) year, 
provided that a written ten-day notice of the violation is given to such person and a hearing thereon pursuant to Administrative 
Procedures.  Prior to a hearing, a principal may suspend the right of any spectator who violates the rules of conduct established 
by the Administration for a period of up to 14 calendar days, after discussing the reasons for such suspension with the person 
and allowing the person an opportunity to rebut such reasons.  Any certified employee or security agent of any school may sign 
complaints as agents of the School District against any persons who are alleged to have violated the rules of conduct at any 
school sponsored event.  The rights of all persons who attend athletic and extra-curricular school events must be respected and 
protected and the School Board will not permit the disruption of athletic and extra-curricular school events or the interference 
with the lawful rights of others attending such event. 
 

 
EMERGENCY SITUATIONS 

DISASTER DRILLS 
During the school year we will have several fire drills, a tornado drill, and a drill that places the school on lockdown.  The 
principal and fire department schedule fire drills.  The tornado drill occurs only once during the school year, usually in the 
early spring. 
 
Each room has an evacuation route posted.  All students should become familiar with the routes in the rooms of their classes.  
During fire drills everyone will evacuate the building to the outside and move away from the building.  Teachers will direct 
each class.  All students should stay with their class and be accounted for by the teacher.  If you happen to be somewhere else 
when a drill begins, exit by the nearest door and join your class outside.  DO NOT RUN OR PUSH! Stay quiet in line.  
Tornado Drills require students to “take shelter” in the building in the prescribed places.  The “prone-protective” position will 
be practiced.  During an actual tornado, or in anticipation of one, students will not be dismissed to anyone but parents.  In the 



                                                                               

event the “all clear” is not sounded by dismissal time, students will be NOT be dismissed or allowed to board the buses until 
the all clear is sounded. 

 
SAFE SCHOOL PLAN 
Sterling Middle School has developed a Safe School Plan to be used in the case of an emergency.  This plan designates 
specific procedures for individual staff members in the case of an emergency in the building, including: airborne 
contamination/hazardous materials; armed attack; assault/sexual assault; bomb threat; bus accident; earthquake; evacuation; 
extended day; hostage situation; intruder; lockdown; missing student; weapon; suicide threat/attempt/death; fire, and tornado.  
Practice drills will be held to familiarize the students with the proper procedures.  Information regarding parents’ role in the 
Safe School Plan will be distributed at Back to School Night, posted on the school’s website, and will be posted near the 
entrances of the school. 
 
In the event of an emergency during the school day, the principal may activate the Skylert phone system of notifying parents 
by phone and by email.  Again, it is critical that your accurate and up to date phone number is on record in the school 
office so that we notify you promptly.  If you receive an automated call from school, information and instructions will be 
given to you via a voice recording.  Please listen to the full message and do not call the school back—this only ties up the 
line, making emergency procedures difficult to enact. 

 
INTERNET POLICY 

DISTRICT AUTHORIZATION FOR INTERNET ACCESS PROCEDURES 
We now have the ability to enhance our students’ education through the use of the Internet.  The Internet offers vast, diverse 
and unique resources.  The District’s goal in providing this service is to promote educational excellence by facilitating resource 
sharing, innovation and communication.  The Internet electronically connects thousands of computers throughout the world 
and millions of individual subscribers.  Students and teachers may have access to: 

• Limited electronic mail communications with people all over the world 
• Information from government sources, research institutions and other sources 
• Discussion groups 
• Many libraries, including the catalog to the Library of Congress and the Educational Resources Information 

Clearinghouse (ERIC). 
With this educational opportunity also comes responsibility.  The user should read carefully this Authorization for Internet 

Access Procedures, which can be found on the district’s website, the student calendar, the registration packet, or by 



                                                                               

coming in to the school office.  The use of inappropriate material or language, or violation of copyright laws, may 
result in the loss of the privilege to use this resource.  Remember also that the user is legally responsible for his/her 
actions. 

 
The District takes precautions to prevent access to materials that may be defamatory, inaccurate, offensive, or otherwise 
inappropriate in the school setting.  On an unregulated network, however, it is impossible to control all material and a user may 
discover inappropriate material. 
 
Please read carefully the terms and conditions for the Authorization for Internet Access.  Any violations of the agreement may 
lead to termination of internet use at school. Any questions or concerns regarding these procedures should be directed to the 
Principal or his/her designee. 
 

 
 
The staff at Sterling Middle School extends a welcome to all of our Sterling families and wishes each and every student a 

year of great success! 
 
 
 
Notes: 
 
 
 
 
 

 
 



                                                                               

 
 

Acknowledgement & Agreement 
I have read the Sterling Middle School Handbook and understand and agree 

to follow the content of this handbook.  I understand my responsibilities to 
seek further information through use of district resources and to support 
my student’s effort to succeed in school.  I will support and uphold the 
requirements for my child’s education. 

 
____________________________  ____________ 
  Parent Signature     Date 
 
 
 
I have read the Sterling Middle School Handbook and understand and agree 

to follow the content of this handbook.  I understand my responsibilities to 
meet my expectations and to take responsibility for my education. 

 
___________________________   ____________ 
  Student Signature      Date 



                                                                               

 
Sterling Middle School 

2315 N. Sterling 
Peoria, Illinois 61604 

309 672 6557 
 

August 8, 2013 
Dear Parent: 

 
In accordance with ESEA Section 1111(h)(6) PARENTS RIGHT-TO-KNOW, the ______________ District is notifying every 
parent of a student in a Title I school that you have the  right and may request information regarding the professional 
qualifications of your child’s classroom teacher. This information regarding the professional qualifications of your child’s 
classroom teachers including, at a minimum, the following: 
 

1. Whether the teacher has met State qualification and licensing criteria for the grade levels and subject areas in which the 
teacher provides instruction. 

2. Whether the teacher is teaching under emergency or other provisional status through which State qualification or 
licensing criteria have been waived. 

3. The baccalaureate degree major of the teacher and any other graduate certification or degree held by the teacher, and 
the field of discipline of the certification or degree. 

4. Whether the child is provided services by paraprofessionals and, if so, their qualifications. 
 
If at any time your child has been taught for 4 or more consecutive weeks by a teacher not highly qualified, the school will 
notify you. 
 
If you have questions, please feel free to contact your district superintendent ___________________________, at the 
following phone number __________________. 
 
      Sincerely,   
      Joe C. Gallo, Principal 


